AIIITAPAT COBETA JEIIYTATOB
MYHHUIHUITAJIBHOI'O OKPYT' A
AKUMAHKA

INOCTAHOBJIEHHUE

18 deBpanst 2016 rona Ne 01-n1/16

(0] npeaocraBjI€cHNU MYHUIIMITAJIIBHBIX YCIYT

B nensax peanuzanuu depepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-03
«O0 opranu3zanuy MPEJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT», HA
OCHOBAaHUU ITOCTAHOBJICHUM [IpaBuTenbCcTBa Poccniickon denepanun
or 16 mas 2011 roma Ne 373 «O pa3paboTke W YTBEP>KIECHUU AJIMUHUCTPATUBHBIX
pErjlaMeHTOB WCTIOJTHEHUS roCyJIapCTBEHHBIX byHKIMI u
aIMUHHUCTPATUBHBIX  PErIAMEHTOB MPEAOCTABIEHUS TOCYJIAapCTBEHHBIX  YCIIYI»,
or 16 aBrycra 2012 roma Ne 840 «O mopsiake mojgayvl U pacCMOTPEHHs >Kajold Ha
penieHus u aeictBus (6e3neiicTere) penepaibHbIX OPraHOB UCIIOJHUTEIBHON BIACTH U
WX JOJKHOCTHBIX JIMI, (peAepalbHBIX TOCYIAPCTBEHHBIX CIIY)KAIUX, JOJKHOCTHBIX
JIUIl TOCYJApCTBEHHBIX BHEOIKETHBIX (PoHAOB Poccuiickoit deneparuu, a Takxke
['ocynapcTBeHHOM Kopropaluu Mo aTOMHOM sHepruu «PocaTom» U €€ JOJKHOCTHBIX
muiy 1 noctanoBieHus [IpaButensctBa MockBbl oT 15 HOsiOps 2011 roga Ne 546-I111
«O mpeaocTaBiIeHUU TOCYJAPCTBEHHBIX U MyHUILIMNIATBHBIX YCIYT B ropojie MockBey:

1. YTBepauTs:

1) Tlopsinox ¢opmupoBanusi u BeiacHHs PeecTpa MYHUIIMIAIBHBIX YCIIYT
(npunoxenue 1);

2) Tlopsimok pa3pabOTKH W YTBEP)KACHUS aIMHUHHCTPATUBHBIX PETIIAMEHTOB
MPE0CTaBICHUS MYHUITUTIAJILHBIX YCIYT (MpUoKeHue 2);

3) TpeOoBaHMs K MPEAOCTABICHUIO MYHUITUIATBHBIX YCIYT (MIPUIIOKEHHUE 3);
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4) TTonoxxenue 00 OCOOCHHOCTSIX MOJAaYHM M PACCMOTPEHHS JKajl00 Ha pEIIeHUs U

(wnm) neiictBus (6e3neiicTBue) amnmapara CoBeTa JEMyTaTOB MYyHHUIIUITAJIBHOTO OKpyTra
Sxumanka, ero JOKHOCTHBIX JIUIl 1 MyHUITUTATBHBIX CIIYKAIMX (IPHIOKEHUE 4).

2. Hacrosiee MOCTaHOBJIEHHE BCTyMaeT B CHJIy CO JIHS €ro O(HIIMaiIbHOIO
onmy0irKoBaHus B OroisieTeHe « MOCKOBCKUN MyHUITUTIATBHBIA BECTHHUK.

3. [Ipu3Hath yTpaTUBIIMM CUIIY IyHKTHI 1, 2, 4 moctaHoBieHus anmnapara CoBera
JenyTaToB MyHHUIMNaIbHOro okpyra fAxumanka ot 06 urons 2013 r.Ne 01-n/13 «O
MPEIOCTABIEHUU MYHUIIUTIATBHBIX YCIIYT».

4. KoHTpoJb 32 UCTIOTHEHUEM HACTOSIIETO MOCTAHOBJICHHS BO3JIOXKUTH Ha TJIaBy

MyHUUIHMTNIAIIBHOTO OKpyra ®@omuny I'.B.

['1aBa MyHMIAIAIBHOTO OKPYTa
SIxkumaHka I'.B.®omuna



[Tpunoxenue 1

K ToctaHoBieHHIO ammapara CoBera JemyTaToB
MYHHIIMIIAIBHOTO OKpyra SIkuMaHka

ot 18 depamnst 2016 roga Ne 01-n1/16

MMopsinok
(popmupoBanus u Begenus Peectpa MyHHIIUNIAJIBHBIX yCJIYT

1. Hacrtosmmii [lopsimok B 1ensix oOecriedeHHs] JOCTYIHOCTH, IOJTHOTHI,
JIOCTOBEPHOCTH U AaKTyaJbHOCTU CBEJICHUM O MYyHULMNAIBHBIX Yychyrax (maiee —
cBelieHUs1 00 ycllyrax) yCTaHaBJIMBAeT TpeOOBaHUS K (DOPMHUPOBAHHIO U BEICHHIO
Peectpa myHunmnanbHbIX yeayr (nanee — Peectp).

2. PeecTp coAepKUT CBEIEHUA O MyHUIUMNAIBHBIX yCIIyTaX, MPEeI0CTaBIsEMbIX
anmapatom CoBeTa JenyTaToB MyHHUIIMIAIBHOTO OKpyra SlkuMaHka (manee — ammapar
CoBeTa eIy TaTOoB).

3. Peectp Bemercs B OJEKTPOHHOM BHUAE B  WHGOPMAIMOHHO—
TEJICKOMMYHUKAIIMOHHOM ceTu «MHTepHeT» Ha odunmanbHoM caite ammapata CoBera
JenyTaToB (fnanee — oUuIMaIbHbIN CaiT).

CBenenus 00 yciyrax, pasMelieHHbIX Ha O(UIUAIBLHOM CalTe, SBIISIIOTCS
00I1IeTIOCTYITHBIMU 1 TIPEAOCTABIISIOTCS OSCIIIaTHO.

4. ®opmupoBaHue U BeseHue Peectpa ocyecTBIsSETCs MOCPEICTBOM:

a) pasMelleHus CBeJACHHMH 00 yciyrax Ha oduuuanbHOM caite (manee —
pa3MelleHrue CBEICHUI ).

0) HampaBjcHHMsS CBeICHMH 00 yciayrax s pasmenieHus Ha [loprane
TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX ycayr (dyHKImii) ropoga MockBbl (manmee —
HarpaBJICHUE CBEJICHUM 11 pa3menieHus Ha [loprane).

5. CocraB cBenennii 00 yciyrax, MOMJIEKAIINX Pa3MEIICHHUIO, 3arONHACTCS
COTJIACHO MPUJIOKEHUIO K HacTosimeMy llopsiaxy.

6. PazMelnienue cBeieHnii o0ecreuynBaeT MyHUIMIIAIbHBIN CITyXalluil annapara

Cosera ACIMyTaToB, K JOJLKHOCTHBIM 00513aHHOCTSIM KOTOPOIr0O OTHCCCHO BCIACHHC
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Peectpa (nanee — MyHUITUTIATBHBIN CIY>KaIIUi 110 BEICHUIO peecTpa) B TEUECHUE 5 THEH

CO JIHS IPEAOCTABJICHUS TAKUX CBEICHUM.

7. MyHUIMDIaNbHBINA Cy>Kal[Uui IO BEICHUIO peecTpa:

a) OCyIIeCTBIsCT (UKCUPOBAHME M XpaHCHHWE HWHPopMaIlMu 00 HUCTOPUHU
U3MEHEHHUI CBeJeHni 00 yciyre, oOecreuMBaceT CO3/IaHUE€ W XPAaHEHUE AapXUBHBIX
konui Peectpa;

0) obOecrieunBaeT (UKCUPOBAHMEC W XPAaHEHUE CBEJACHMHA O JIMIAX,
MPEIOCTaBUBIINX CBEACHUS 00 yciyre.

8. IlpemocTaBieHue cBeneHUN 00 yciyrax Jis pa3MenieHus Ha OpUITHaTLHOM
caliTe OCYIIECTBJISECT MYHULMNAIbHBIN cCiyxamuid anmapara CoBera JEMyTaToB, K
JOJKHOCTHBIM  OOSI3aHHOCTSIM KOTOPOI'O OTHECEHA OpraHu3alMs MpeIoCTaBICHUS
MYHULIMNAIBHON yCIIyTu BeAeHue PeecTpa B TeueHue S5 qHEW CO JIHS yCTaHOBJIEHUS U
(1) U3MEHEHUS CBEJICHUH, ONPEICIICHHBIX B MPUIIOKEHUH K HacTosmeMy [lopsky.

9. Cenmenusi 00 yciyrax HampaBisilOTCA a7 pasmermneHuss Ha [loprame B
cootBeTcTBUM ¢ CornamenueM 00 HWHPOPMAIMOHHOM B3aUMOJEHCTBUU MEXKIY
JlemapTaMEHTOM TEPPUTOPHUAIBHBIX OPTAHOB UCIIOJHUTEIBHOM BIACTH TOpojia MOCKBBI

" alliapaToM Coserta ACIIYTATOB MYHUIIUIIAJIBHOI'O OKpYTa Slkumanka.
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[Tpunoxenue

Kk Ilopsnky ¢opmupoBanuss u BeneHus Peectpa
MYHHULMIIAIBHBIX YCIYT

Ilepeyenn
CBEJICHUI 0 MYHUIIUNIAJBHOM ycJIyre il pa3MelleHus
B PeecTpe MyHMUIMNIAABHBIX YCJIYT

1. HaumMeHOBaHME MyHULIUITAIIBHOM YCITYTH.

2. HaumeHOBaHMSI W PEKBU3UTHI 3aKOHOJATEIBHBIX W HHBIX HOPMATHUBHBIX
IIPaBOBBIX aKTOB, MTPEAYCMATPUBAIOIINX TPEIOCTABICHNE MyHUIIMIAIBHON YCIIYTH.

3. HaumeHOBaHUsI OPraHOB, YYaCTBYIOIINX B MPEAOCTABICHUN MYHUIUIIATILHON
YCIIYTH.

4. HaumeHoBaHue, HOMeEp, J1aTa, CBEACHUSI 00 OMyOJIMKOBAHUM HOPMATUBHOTO
MIPABOBOT0 AaKTa, YTBEPAMBUIETO AaJMUHHUCTPATUBHBIN pETJIaMEHT IPEAOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

5. CBenmeHuss 0 MecTe TMOJA4yM 3ampoca (3asBIICHUS) HA MPETOCTABICHHE
MYHHUIUTAIBHON YCIYTH.

6. HaumeHnoBanue pesynbTaTa NpeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

7. HaumeHOBaHHME€ JOKYMEHTa, MOATBEPKIAIOLIETO KOHEYHBIA pE3yJbTar
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

8. CsemeHuss 0 KaTeropusx 3asBUTENCH, KOTOPHIM MPEAOCTABIIACTCS
MyHUIMIIATIbHAS yCIyTa.

9. Cmenenuss o wMecTe HWHPOPMHUPOBAHUS O TIPABWIIAX IPEIOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

10. Csemenuss 0 MakCUMaldbHO JOMYCTHUMBIX CpPOKAaxX MPEIOCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

11. Csenmenuss 00 OCHOBaHUAX [JIsi TMPUOCTAHOBJICHUS TPEJOCTABICHUS
MYHUIUMTNIATBHOM YCIIyTH JIMOO O0TKa3a B MPEAOCTABICHUHA MyHUIIMTIATBHOM YCIYTH.

12. HaumeHoBaHMSI JOKYMEHTOB, MOJICKAIINX TMPEICTABICHUIO 3asBUTEIIEM
JUTSL TIOJTYYEHUSI MYHUITUTIATLHON YCITYTH.

13. CsegeHuss 0 BO3MOXKHOCTH  (HEBO3MOXHOCTH)  MPEIOCTaBICHUS

MYHHIIMIIAJIBHON YCIyTH B MHOTO(YHKIIMOHATBHBIX LIEHTPAX.
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14. CgeneHus o0 BO3ME3OHOCTH (0€3BO3ME3IHOCTH)  MPEIOCTABICHUS

MYHULIMNIAIBHON YCIYI'M M pa3Mepax IUIaThl, B3UMAeMOW C 3asBUTENS, €CIU yclyra
MIPEIOCTABIISIECTCA Ha BOBME3THOM OCHOBE.

15. CBenenust 00 aIMUHUCTPATUBHBIX MPOLENYpPaxX, NOJIEKAIINX BBITOJIHEHUIO
OpPraHOM MECTHOTO CaMOYIIPaBJIEHMSI MIPU MPENOCTABICHUN MYHUIIUIIAIbHONU YCIYTH, B
TOM UHCJ€ CBEJIEHUS O TMPOMEKYTOUHBIX U OKOHYATENBbHBIX CpPOKaX TaKHUX
aJIMMHUCTPATUBHBIX [TPOLIEYP.

16. CBenenust 00 agpecax 3JIEKTPOHHOM MOUTHI, TeledoHaX opraHa MECTHOTO
CaMOYIIPaBJICHUS.

17. CBeneHus O MOpSAKE KOHTPOJS 3a HCIOJHEHUEM aJMHUHUCTPATUBHOIO
perjiaMeHra.

18. Cenenust o crnocobax u ¢opmax oOXKajlOBaHHUS PEHICHUN W JEUCTBUIM
(Oe3neiicTBUSA) AOHKHOCTHBIX JIML U MYHUIIUIAIBHBIX CIYXaIIUX MPU IPEJOCTaBICHUU
YCIyTH W CBEACHHUA O JOJDKHOCTHBIX JIMIAX, YIOJHOMOYEHHBIX Ha PaCcCMOTPEHHE
’&KaJl00, UX KOHTAKTHBIE JJAHHBIE.

19. TekcT agMUHUCTPATUBHOTO pErIaMeHTa, (OPMBI 3ampocoB (3asBICHUN),
KOTOpBIE HEOOXOIUMBI 3asIBUTEIIO VIS [TOJIyYE€HUS MyHULIMITAIbHON YCITyTH.

20. CBenenus 0 1are BCTYIJICHUS B CHITY aIMUHUCTPATUBHOTO perjlaMeHTa.

21. CmemeHuss O BHECEHWHM W3MEHEHHMH B HOPMATHUBHBIM MPaBOBOW aKT,
YTBEpAUBLINN aJIMUHUCTPATUBHBIA pErJaMeHT MPEeAOCTaBICHUS MYHULUNAIbHON
YCIyTH, C yKa3aHWEeM HoMepa, JaThl, CBEJICHHUS 00 OMyOJMKOBAaHUU HOPMATHUBHOIO
MPABOBOTO aKTa, KOTOPHIM BHECEHBI TaKWE N3MEHEHUSI.

22. CBeneHus 0 JaTe MpeKpalleHus AeUCTBUS aIMUHUCTPATUBHOTO perjaMeHTa

MPEA0CTABICHUS MyHULIMIIATIBHON YCIYTH (MPU3HAHUS €r0 YTPATUBILIHUM CUITY).



[Tpunoxenue 2

K TOCTaHOBIIeHHIO anmapata CoBeTa AemyTaToB
MYHHIUIIAIEHOTO OKpyTa SIknMaHka
ot 18 ¢espansa 2016 rona Ne 01-1/16

Hopsinox
Pa3padoOTKU U YTBEPKIACHUS AIMUHUCTPATHUBHBIX PerJIaMeHTOB
NPeI0CTABJICHUS MYHHIHMIIAJIbHBIX YCJIYT

1. Hacrosmuit Tlopsimok ycraHaBivMBaeT mpaBuia pa3padOTKU U yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHUIMNAIBHBIX YCIyT (Hajiee —
perjamMeHThI).

2. PermameHT sBISIeTCS HOPMaTUMBHBIM IPaBOBBIM akToM anmnaparta Coeta
ACIyTaTOB MYHHIIMIIAIIEHOTO OKpyra Slkumanka (nanmee — ammapat CoBera JemyTaToB),
ONPEAEISAIOIIMM IOPAI0K, CTAHAAPT MPEIOCTABICHNUS MYHULMUIIAIBHOW YCIYTH, B TOM
YUCJE COCTaB, CPOKHM M TOCIEIOBATEIBHOCTh AAMWUHUCTPATUBHBIX IPOLEAYP
(meiicTBwmil), ocyliecTBiIsseMbIX amnmapaToM CoBera JenyTaToB MO 3arpocy (GU3NYECKOTro
WM IOPUIUYECKOTO JHUIa JUOO0 HX YIOJHOMOYEHHBIX NPEJICTAaBUTENICH B paMKax
MOJTHOMOYHW, YCTAHOBJICHHBIX HOPMATUBHBIMU MPABOBBIMH aKTaMH Poccuiickoi
@denepanuu, MPaBOBBIMUA aKTaMu Topofa MOCKBBI U MYHUUHMIIAIBHBIMHA MPABOBBIMHU
aKTaMH, U B COOTBETCTBUU ¢ TpeOoBaHusimu denepanbHoro 3akona ot 27 utons 2010
romra Ne 210-®3 «OO0 opraHuzauMd NOpeIOCTaBICHUS TOCYJIAapCTBEHHBIX U
MYHHULUITAIBHBIX YCIYI», & TAKXKE MOPSAOK B3aUMOAECHUCTBHUS MEXIY NOJLKHOCTHBIMU
JYIlAMA W MYHUUUNAJIBHBIMHU ClIy)amumu annapata (CoBera JenyTaToOB IpH
MIPEIOCTABJICHUN MYHULIMIIAIIBHOW YCIIYTH.

3. PermameHT pa3pabarbiBaeTcss MyHUIIMIIAIBHBIM Cy>KanuM anmnapaTta CoBeTa
JeNnyTaToB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCS OpraHu3alus
NPE0CTaBICHUS COOTBETCTBYIOIICH MYHHUIIUTIATBHOM YCIYTH (J1aee — UCTIOTHUTEID).

4. I1pu pa3zpaboTKe MPOEKTa peraaMeHTa UCTTOJHUTENb:

a) ompenenseT TMepedYeHb HOPMATHUBHBIX MPABOBBIX akTOB Poccuiickoi
@®enepanuu, MpaBOBBIX aKTOB ropoga MOCKBbI U MyHULHNAIbHBIX MPAaBOBBIX aKTOB,
SIBJISIFOLIMAXCSI IPABOBBIMU OCHOBAHUSMU JIJIS1 IPEIOCTABICHUSI MYHUIUITAIIBHOM YCIIYTH;

0) OCyIIeCTBIsSIET aHaJIW3 HOPMATUBHBIX TMPABOBBIX akToB Poccuiickoi

(Dezlepam/m, IIPpaBOBBIX AKTOB IOpOda MOCKBI)I, MYHHUIUITIAJIBHBIX IIPABOBLIX AKTOB,
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PEryJIMpyIOIUX PEAOCTABICHUE MYHHUIIMIIAIbHON yCIIYTH.

B) OCYHIECTBJISIET aHAlW3  JEHUCTBYIOLIETO  MOpsKa  MPEJOCTABICHHUS
MYHHIIMIIAJBHOW YCIYyTH W OLEHKY 3((EKTUBHOCTH €€ MPEeNOCTABICHUS C IIEINbIO
COBEPILIEHCTBOBAHMS (ONITUMHU3AIMHN) A[IMUHUCTPATUBHBIX MPOLEAYD (IEUCTBHI);

I') ONpeeNsieT MOCIeI0BATeIbHOCTh aIMUHUCTPATUBHBIX MTpoLeyp (IeUCTBHIN)
C YYETOM NPEJI0KEHUN IO ONTUMHU3ALUYI PEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

1) pa3pabaThIBaeT MPOEKT CTaHapTa MPEJOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

€) BBITOJIHSET IPYTHE ACUCTBUS ISl pa3pabOTKH MPOCSKTA PeTiIaMeHTa.

5. IIpoekT periiaMeHTa NOMJEKUT HE3aBUCHMOM 3KCHEPTH3€ M SKCHEPTHU3E,
npoBouMOil anmaparoM CoBeTa JenyTaToB (Jajgee — BHYTPEHHSSI DKCIIEPTU3A), a TAKKE
AHTUKOPPYILMOHHON DKCIIEPTHU3E.

AHTHKOpPPYIIIMOHHAS 3KCIIEPTU3a NMPOEKTA PErVIAMEHTA IPOBOJUTCS B OPSJIKE,
YCTAaHOBJICHHOM JUISl TNPOBEJACHUS AHTHUKOPPYNIMOHHON 3KCHEPTU3bl HOPMATHBHBIX
MPaBOBBIX AaKTOB M MPOEKTOB HOPMAaTHBHBIX IpPaBOBbIX akToB ammapata CoBera
JENyTaTOB, OTHOBPEMEHHO C BHYTPEHHEN IKCIIEPTU30M.

6. MHWcmomnurtenr oOecmedMBaeT pasMelIeHHE TPOEKTa perjJamMeHTa Ha
opunmaneHoM  caiite anmapata CoBera  JgenmyTtaToB B MH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu «HTepHeT» (nanee — oduIMaabHBIN CaiT) ¢ yKazaHUEM
CPOKOB MpHEMA 3aKJIIOUYCHUH HE3aBUCUMOM JKCHEPTU3bl, & TaKXK€ KOHTAKTHOM
uHdopmaruu (tenedoH, ¢akc, aapec IEKTPOHHOW TMOUTHI, MOYTOBBIN aapec) s
HaIlpaBJIECHUS TAKUX 3aKITFOUECHHI.

7. Ilpu mocTyIJIeHUU 3aKJIIOYEHH HE3aBUCHUMOW SKCIEPTU3bl UCIIOIHUTEND B
TEYEHUE TMSATH JHEH CO JHS OKOHYaHUs CpoKa IpUeMa I3TUX 3aKJIIOYECHUH,
paccMaTpUBAET UX U MPUHUMAET PEIICHUE M0 PE3yIbTaTaM KaxKIOW TaKOW 3KCIEePTU3bI:
0 10pabOTKe MPOEKTa PerjJaMeHTa WK O HEeleJIeCO0OPa3HOCTH yUeTa HKCIIEPTHU3BIL.

8. IlpuHsATHIE HCIOJHUTENEM pEHIeHUS IO pe3ylbTaTaM pPacCMOTPEHHS
3aKIIOYEHUN  HE3aBUCUMOM  SKCHEpPTH3bl  OQOPMIISIOTCS  CHOpaBKOM 00 wHTOrax
HE3aBUCHUMOM DKCIIEPTU3BI, B KOTOPOU YKA3bIBAKOTCA:

a) HAMMEHOBaHHUE MPOEKTA PETrJIAMEHTA;

0) aTta pa3MeInieHus MpoeKTa perjaMeHTa Ha o(puIMaIbHOM CalTe;

B) JJaTa OKOHYAHUS MpHUeMa 3aKII0UYECHUI HE3aBUCUMOMN SKCIEPTU3HI;
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I') KOJINYECTBO MOCTYNUBILIUX 3aKJIFOUEHUI HE3aBUCUMOM IKCIIEPTHU3BI;

J) CoJlepKaHUE TOJIOKEHUM TMpOeKTa perjiamMeHTa C Y4YeTOM 3aKIHOYeHHi
HE3aBUCUMOM JKCIEpTU3bl (C M3J0KEHUEM pEJAKIMK TaKUX IIOJOKEHUHA [0 HUX
U3MEHEHHUS);

€) MOTHUBHUPOBaHHOE OOOCHOBAaHHE PEIICHUS O HELEIeCOOOPa3HOCTH Yy4eTa
3aKI0YEHU N HE3aBUCUMOW SKCIEPTU3BI.

9. HUcnonuutens B CpoK He Oojee MATH JHEH TOcCHe JHS OKOHYaHUS CpOKa
npyueMa 3aKJIIOYCHH HE3aBUCMMOM S3KCHEPTH3bl HANpaBiIseT MYHULIUIAIBHOMY
ciayxamemy annapara CoBeTa JEMyTaTOB, K JIOJDKHOCTHBIM OOS3aHHOCTSIM KOTOPOTO
OTHOCUTCS TpaBOBOE obOecrneueHue aesitenbHocTu armapata CoBeTa JEmyTaToB, IS
MIPOBEICHUS] BHYTPEHHEN SKCIEPTHU3HI:

a) TPOEKT MOoCTaHOBJeHUs amnmapara CoBeTa JEMyTaTOB 00 YTBEPKICHHUU
pErjiaMeHTa;

0) MPOEKT perjIaMeHTa;

B) KOIMU 3aKJIIOYCHUI HE3aBUCUMOMW IKCTIEPTU3bI (TIPU UX HAITUYHUN);

T') KOMHIO COIPABKH 00 UTOraX HE3aBUCUMOM IKCIIEPTU3HI.

10. Tlpu mnpoBeaeHUM BHYTPEHHEH OKCIEPTU3bl IMPOEKTAa periiaMeHTa
IIPOBOJIUTCS OLIEHKA:

a) COOTBETCTBHUS MPOEKTA perjaMeHTa TPeOOBaHUSAM, MPEAbSABISIEMbIM K HEMY
®denepanbHbiM  3aKOHOM «O0 oOpraHu3aluyd MPEJOCTABICHUS TOCYIapCTBEHHBIX H
MYHULIMOAIBHBIX YCIAYT» W MPUHITBIMH B COOTBETCTBUM C HHUM HOPMAaTHUBHBIMU
MPaBOBBIMU aKTAMU;

0) yueTa pe3ynbTaToB HE3aBUCUMOM SKCIIEPTU3bI B IPOEKTE perjaMeHTa.

11. Cpok npoBeaeHus: BHYTPEHHEN 3KCIEPTU3bI U MOJATOTOBKH 3aKJIIOUEHHUS 110
€e pe3ysibTaraM He MOXET ObITh OoJiee JMecsATH padouux JHEH CO JHS MpeACTaBICHUS
JOKYMEHTOB. 3aKJIIOUEHUE BHYTPEHHEH SKCIEPTU3bl HAMPaBISAETCS HCIOJHUTENIO B
JI€Hb €r0 MOJATOTOBKH.

12. WcnonHuTtens B TEYCHUE TpeX JHEH CO JHS TOJYYCHHUS 3aKIIOUYCHUS
BHYTPEHHEM DOKCHepTU3bl oOecleurBaeT y4yeT 3aMEeUaHuil U TPEeJIOKECHHM,
collepKalluXxcs B 3aKJIIOUEHHH. B ciydae Hecornacusi UCHOJHUTENS C 3aKIOYEHUEM

BHYTPEHHEW JKCIEPTU3bI, PELICHUE OCTAETCA 3a IJIaBOW MYHUILMIIAJIBHOIO OKpyra



10
SlkumaHka (ajiee — riiaBa MyHULIUIIAIBHOTO OKPYTa).

13. VcnonHuTENbh B CPOK, HE MPEBBIIAOIINN TATh THEH CO JHS PAaCCMOTPEHUS
3aKJIFOYEHHS] BHYTPEHHEN HKCIEPTU3bI, BHOCUT IJIaB€ MYHUILIMNAJIBHOTO OKPYTa MPOEKT
periaMeHTa, K KOTOpoOMY IpUJIararoTcs:

a) TPOEKT IMOCTaHOBIeHUsA ammapaTta CoBera OEMyTaToB 00 YTBEPKICHUH
periaMmeHTa

0) cmpaBKH 00 MTOrax HE3aBHCHUMOM J3KCIEPTH3bI, B TOM YHUCIIE HE3aBHCHMOI
AHTUKOPPYHIMOHHON 3KCIEPTHU3BI,

B) 3aKJIIOYEHUS BHYTPEHHEU HKCIEPTU3bI, B CIy4ae HECOIIIACHS C 3aKIIOUYCHUEM
BHYTPEHHEW SKCIEPTU3bI, TUCbMEHHBIE BO3PAKEHUS;

I) MPOEKThl MYHUIIMNAIBHBIX TPaBOBBIX aKTOB, B CIydae €CJIM B Ipoliecce
pa3pabOTKM  TPOEKTa  perjaMeHTa BBISBISETCS  BO3MOXKHOCTH  ONTHUMHU3AIMH
(TIOBBIIICHUST Ka4ecTBA) IPEAOCTABICHUS MYHHIIUMIIAJILHOW YCIYyTd TPU  YCIOBUHU
W3MEHEHUM COOTBETCTBYIOIINX MYHUILIMITATBHBIX MPABOBBIX aKTOB.

14. PernameHT yTBepiKaaeTcsl ocTaHOBIeHHWEeM ammaparta CoBeTa JemyTaToB U
BCTYIIAET B CUJIY CO JIHA €r0 O(UIIMAIIBHOTO OMYOIMKOBAaHUs, €CJIM B TIOCTAHOBJICHUU HE
OTOBOPEHO MHOE.

OaHOBPEMEHHO ¢ ONMyOJMKOBAaHMEM PETJIaMEHT TMOJJICKHUT Pa3MEIICHUIO Ha
opuLMAIBHOM caiiTe, UHGOPMALIMOHHBIX CTEHJaX B TMoMelleHusx ammapara CoBera
ey TaTOB.

15. BHeceHue HU3MEHEHHMM B pErJIaMeHT OCYIIECTBIISIETCS Ha OCHOBAHUU
M3MEHEHUH, BHECEHHBbIX B DenepanbHblii 3ak0H «OO0 OpraHu3aluy NpelOCTaBICHUS
FOCYJJApCTBEHHBIX U MYHUIIMIIUIBHBIX YCIYT» W WHBIE HOPMATHBHBIC MPABOBBIC AKTHI
Poccuiickont ®enepanunu, NpaBOBbIE akThl TopojJa MOCKBBI M MYHUIHNAIbHbBIC
MPABOBBIE AKTHI, & TAKXKE B LEIAX COBEPIICHCTBOBAHUS aIMUHUCTPATUBHBIX MPOLIEAYP

(mercTBUil) O MPENOCTABICHUIO MYHULIUIIAIBHOM YCIYTH.
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[Tpunoxenue 3

K TOCTaHOBIIeHHIO anmapata CoBeTa AemyTaToB
MYHHIUIIAIEHOTO OKpyTa SIknMaHka
ot 18.¢espans 2016 rona Ne 01-1/16

TpeboBanus
K MPeA0CTABJICHUI0 MYHUIMNIAJIbHBIX YCJIYT

O0mue MoJI0KeHUus

1. Hacrosummu TpebGoBaHUSAMU PETYIHUPYIOTCS BOIPOCH MPABOOTHOIICHUIN
Mexay anmapatoM CoBeTa JemyTaTOB MYyHHUIMIAIBHOTO OKpyra SlkuMaHka (nayiee —
armmmapatr CoBera JEMyTaTOB) W 3asSBUTEISIMU IPU MPEJOCTABICHUN MYHUIIMITAIBHBIX
YCIIYT.

2. llocranoBnenusamu anmapara CoBeTa JenmyTaToB 00  YTBEpKICHUH
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHU MYHHMIMIAIbHBIX YCIyr (nanee —
periiaMeHTbl) MOTYT OBITh  YCTAHOBJIEHBI  JOTNOJHUTEIbHBIE TpeOOBaHUSA K

npcaoCTaBJICHHUIO COOTBCTCTBYIOIINX MYHHUIIHUITIAJIbHBIX YCIIYT.

TpedoBanusi K ”THPOPMHUPOBAHUIO 3asIBUTEJICH
NPH NPeI0CTABJIEHUN MYHUITUNIATBHBIX yCJIYyT
3. 3asBUTENH WMEET MPABO HA MOJYy4YEHUE Bce HH(OpMAIMU, CBA3AHHOU C
MPEIOCTaBICHUEM €My MYHHUIIMITAIBHON YCITYTH.
4. OcCHOBHBIMH TpeOOBaHUSAMH K WHGOPMHUPOBAHUIO 3asBUTENICH TIpH
MPEIOCTABICHUY MYHHUITUTIATBHBIX YCITYT SBIISTFOTCS:
1) noctoBepHOCTH HH(POPMALINH;
2) nonHOTa MH(MOPMAITUH;
3) HarIAAHOCTH (POPM MPENOCTABIIEMON HHPOPMALIUK;
4) MoCTYMHOCTh UH(MOPMAITIH;
5) onepaTUBHOCTH MPEAOCTABIICHUS HHPOPMAIINH;
6) akTyaJIbHOCTh HH(OPMALINH;
7) npenocTaBiieHre HHGOPMAIIIA Ha 0€3BO3ME3THOI OCHOBE.
5. IIpu npeaocTaBIeHNH MYHUITUTIATBHOW YCIIYTH 3asSBUTEIIO MPEI0CTABISICTCS
uHdopmarus o:

1) mecte HaxoxzaeHHss u Tpaduke paboTel anmapata CoBeTa [JeMyTaToB,
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BKJIIOYasi MECTO M Trpaduk mnpuemMa 3ampocoB (3asBICHHN) Ha NPEIOCTABICHUE

MYHUIIMTANBHBIX YCIYT M MHBIX JOKYMEHTOB (MHGpOpMALMK), HEOOXOAUMBIX IS
MPEOCTaBJICHUS] MyHHUIIMITAIBHOMN YCIYTH (ajiee — JOKYMEHTHI);

2) HaWMMEHOBAaHHUM JOJDKHOCTH, (DaMUIMH, UMEHHU, OT4YecTBE (MIPH HATHYHH)
MYHUIIMNAIBHBIX ~ clOyXamux anmapara CoBeTa  JIeNMyTaToB,  OPraHU3YIOIIMX
MPEIOCTaBIIEHNE MYHUIIMIIAIBHON yCIyTH (J1ajee — MyHUIIUTIAJIbHBIE CIY)KaIllue) U UX
KOHTaKTHBIX Telle(oHax;

3) TOYTOBOM ajpece, aapecax AJICKTPOHHOW MOYTHI, O(UIIMATLHOTO caiiTa B
nH(GOPMALIMOHHO-TEIECKOMMYHHUKAIIMOHHON cetn  «MHTepHer» ammapara CoBeta
JenyTaToB (fganee — ohUIMaTbHBIN CaiT);

4) mepeyHe Mpe0CTaBIAEMbIX MyHULIUTIATBHBIX YCIIYT, CPOKAX MPEIOCTABICHUS
MYHUIIMNIATBHBIX ~ YCIyr, yCIOBUAX B3UMaHUs IUIaThl 3a  MPEAOCTaBIICHUE
MYHUIIMTIATBHBIX YCIyT, pa3Mepe TaKoW IUlaThl, €CIIM MYHHUIMNAIbHAs Yciayra
MPEIOCTABIIACTCS 33 CUET CPEJICTB 3asIBUTEIIS;

5) mepeuHe AOKyYMeHTOB (oOpasliax HX 3aloJiHeHHs) U WHGOpMaIH,
HEOOXOUMBIX IS TOJYYEHUS] MYyHHUIMIIAILHOW YCIYTH M (OpMax ee MpencTaBICHUs
(OTHenBHO JUIS KaXA0W MyHUIIUIIATBLHON YCIYTH);

6) mopsake oOkamoBaHUSI pEIICHUNW W JeWcTBHM (Oe3neicTBUA) amnmapara
CoBera nenyTaroB, €ro JOJDKHOCTHBIX JIMII K MYHHUITATIATBHBIX CITYXKAIUX.

6. Undopmarus 0 MyHUIIMITAIBHON yCITyTe MPEA0CTaBIIAECTCS MMOCPEICTBOM:

1) TenedoHHOM CBSI3U;

2) o¢uUHaTBEHOTO CalTa;

3) pasmenicHus Ha HWHGOPMAIMOHHBIX CTCHAAX WM HMHBIX HCTOYHHKAX
nH(pOopMUpOBaHUs B OMellIeHUsIX amnmapaTa CoBera AenyTaToB;

4) myOnMKaIuii B cpeIcTBaX MacCOBOW HH(OPMAIINH;

5) Tloprana rocynapcTBEHHbIX M MYHUIMNAIbHBIX ycayr ((pyHKuui) ropoga
MOCKBBI;

6) WHBIX CHpaBOYHO-UH(POPMAIMOHHBIX MaTepHaNoB (JIMCTOBOK, OPOIIIOP,
OYKJICTOB M Jp.).

7. Ilpn nuyHO# momaue 3asBuTeNeM B ammapaT CoBeTa JIeMyTaToB TOKYMEHTOB,

3asiBUTETh HHOOPMHUPYETCS O CPOKAX U MOPSAKE PACCMOTPEHHUS TOKYMEHTOB, a TAKKE O
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MOPAAKE MOJYHYCHUA JOKYMCHTA, IIOATBCPKAAIOIICTO MPCIOCTABJICHHUC MYHHHHHaHBHOﬁ

YCIIyTH.

8. C MomeHTa mpeacTaBiICHUS JOKYMEHTOB 3asSBUTEIh MMEET IMPaBO B YaCHI
npuemMa o0OpaTuTbcs Ui TOJydeHHs HH(opManuu 00 JTane paccCMOTPEHUS
JIOKYMEHTOB.

9. 3agBuUTENSIM MOTYT OBITH TTPEAOCTABIICHBI CIEAYIOMNUE KOHCYIbTAUNA (JIMIHO
B ycTHOH ¢dopme, B NHUCbMEHHOW ¢opMe wWid Mo TenedoHy) O MNPelOCTaBICHUU
MYHUITUTIATBHBIX YCITYT:

1) o mpaBOBBIX aKTax, PErIAMEHTHPYIONIUX MPEAOCTABICHUE MYHUIUTIATLHON
YCIIyTH;

2) o gokyMmeHTax (MH(POPMALMH), TPEIOCTaBICHUE KOTOPBIX HEOOXOIUMO IS
MOJIyYeHUS] MYHUIIMMAIBHBIX YCIYT, a Takke O JOoKyMeHTax (uHdopmaiuu) s
MPEAOCTABIICHUS MYHUIIUMIIAIBHOM YCIYTH, pEHIEHHE O TMPEACTABICHUH KOTOPHIX
3asIBUTEIIh IPUHUMACT CAMOCTOSTEIBHO;

3) 06 agpece, rpaduke padotsl anmnapara CoBeTa JIeMyTaToOB,

4) o rpaduke mpremMa JOKYMEHTOB M BBIAAYU TOKYMEHTOB, MOATBEPKIAIOIINX
MPEI0CTaBICHNE MYHUITUTIATBHON YCIIYTH,

5) o mopsinke oOXajoBaHMs pPEUICHWA W JedCTBUE (Oe3meHCTBHs) ammapara
CoBera nenyTaroB, €ro JOJDKHOCTHBIX JIMI] U MYHHUITATIATBHBIX CITYXKAITUX.

10. KoHcynbTanuu u npeocTaBICHUE 3assBUTENSIM B X0J1€ KOHCYIbTAIui (opM
(6J1aHKOB) JOKYMEHTOB SIBJISIFOTCSI O€3BO3ME3HBIMU.

11. B cnydae eciu IJisi KOHCYJbTallMM TpeOyeTcs MPOJOJDKUTEIIBHOE BpPEMs
(6omee 30 MUHYT), 3aIBUTEIIO MOXKET OBITH MPEIOKEHO 00PATUTHCS 32 HEOOXOIUMOM
nH(popmaImeli B MICBMEHHOM BHJIe JTMOO HAa3HAYCHO JAPYroe yAOOHOE IS 3asBHTEIS
BpeMs JIsl YCTHOTO KOHCYJIbTUPOBAHUA.

12. B wmectax mnpuema JOKyMEHTOB WHMOpMaius [ias 3asBUTENS O
MPEIOCTaBICHUN MYHUITUTIAIBHBIX YCIYT pa3MeliaeTcs Ha WHPOPMAIMOHHBIX CTEHIAX

WJIM MHBIX UICTOYHUKAX WH()OPMUPOBAHHUS.

TpeboBaHus K JOKyMeHTaM U MHGOPMALMH, HEOOXOAUMBIM
JJISl IPeI0CTABJICHUS] MYHUIIUNIAJIBHOM YCJIYTH
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13. Tlepeuenb 1OKyMeHTOB (MH(OPMALIUN), HEOOXOIUMBIX AJIS MPEAOCTABICHUS

MYHUIIMNAIBHOW  YCIYTHM,  YCTAaHaBIIMBAeTCS  pErIlaMeHTOM U SIBJISIETCS
MCYEPIIBIBAIOIIHM.

14. dopma 3anpoca (3asgBiaeHUA) yTBEpKAaeTcs perjaMmeHToM. [Ipu pazpaboTke
dbopMbI 3ampoca (3asBICHUS) HpEAyCMaTpUBACTCS HAJMUME B YKa3aHHOHM (opMme Bcex
PEKBU3HUTOB, TpPeOyeMbIX MJisi MPEAOCTaBICHHUS MYHHUIMIAIBHOM YCIyTd, KOTOpBIC
3asiBUTEb JOJDKEH 3alOJIHUTH (YKa3aTh), a TaKKe COIIache 3asgBUTENS Ha 00paboTKy
€ro MEPCOHAIBHBIX JaHHBIX.

15. B cnydae ecnu A MPeIOCTaBICHUSI MyHUIIUITAIBHOW YCIyTd HEOOX0AuMa
o0paboTKa TEPCOHANBHBIX JAHHBIX JIMIAa, HE SBISIONIErOcS 3asBUTENeM (3a
UCKIIFOYEHHEM  JIMI, T[pPU3HAHHBIX B  YCTAHOBJIEHHOM  TIOpsJKE OE3BECTHO
OTCYTCTBYIOLIMMHU, U Pa3bICKUBAEMbIX JIMIl, MECTO HaxOXIACHHUS KOTOpPBIX HE
YCTaHOBJICHO YIIOJIHOMOYEHHBIM (pe/IepalbHbIM OPTaHOM HCIIOJIHUTEIBHOW BIIACTH), U
€CIM B COOTBETCTBHHM C (penepaibHbIM 3aKOHOM 00pabOTKa TaKuX IEPCOHATBHBIX
JaHHBIX MOJKET OCYILIECTBIISITbCS C COIJIaCHsl YKa3aHHOIO JUIa, MpH oOpallleHuu 3a
MOJIYYEHUEM MYHHUIIMNAIBHOW YCIYTH 3asBHUTENb JOMOJHUTEIBHO MPEIOCTaBISET
JOKYMEHTBI, IOATBEPKIAIOIIME IOJyUYEHUE COIIacHus YKa3aHHOrO JIMIla WM €ro
3aKOHHOTO TMpEACTaBUTENs (JIMLA, HMEIOLIEro NpaBO MPEIACTaBISITh HHTEPECHI
¢u3nyeckoro M@ B COOTBETCTBMM C 3aKOHOJATEIbCTBOM) Ha 00pabOTKy
NEPCOHANBHBIX JaHHBIX YKa3aHHOIO JIMII.

16. IlpencraBnsiembie 3asBUTENEM AOKYMEHTH (MHpOpMAaIHs) Ha OyMaKHOM
HOCHTEJIE JJOJKHBI COOTBETCTBOBATH CIAEAYIOIIUM TPEOOBAHUSIM:

1) He UMETh MOAYHUCTOK U UCIIPABIICHHUI TEKCTA;

2) He UMEThb MOBPEXKICHHUM, HaTU4YhMe KOTOPBIX HE IMO3BOJSET OJHO3HAYHO
HCTOJIKOBATh X COJIEPKAHUE.

17. Komuu JOKYMEHTOB, HE 3aBEPEHHBIE HOTAPUYCOM, IIPEICTABIISIOTCS
3asiBUTEJIEM BMECTE€ C OpWUIrMHAjJaMu JOKYMEHTOB, €CIM HMHOE€ HE YCTaHOBJICHO
COOTBETCTBYIOIIHUM PErIAMEHTOM.

18. JloKyMeHTBI, BBIJaHHBIE KOMIICTCHTHBIMH OpTraHaMd WHOCTPAHHBIX
rocyJapcTB U MPEJCTaBICHHBIC 3asiBUTENEM JIS MOJYYEHHUS] MyHUIUIAIBHOW YCIyTH,

JOJIDKHBI OBITh JICTAJIM30BAHbI, CCJIM HWHOC HC IMPCAYyCMOTPCHO MCKIAYHAPOIHBIMH
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norosopamu Poccuiickon ®enepanuu, U MepeBEACHBl HA PYCCKUM s3bIK. B ciydasx,

NPEAYCMOTPEHHBIX (PeepaibHBIMU 3aKOHAMHM, BEPHOCTh IE€peBOjAa JOJKHA OBITh
HOTAPHUAIBHO yIOCTOBEPEHA.

19. B cnydae ecim JTOKYMEHTHI IMOJAIOTCS 4Yepe3 IMPEeJCTaBUTENS 3asBUTES,
JTOJDKEH OBITh  MPEJCTAaBICH JOKYMEHT, IIOATBEPKIAIOIMIMK  IOJHOMOYHS Ha
OCYIIIECTBJICHUE NEHCTBUA OT WMEHH 3asgBUTEISI — JIOBEPEHHOCTH, OQOpMIICHHAS B
COOTBETCTBHH C 3aKOHOJATEIBLCTBOM Poccurickon denepanuu.

Craryc W MOJTHOMOYHS 3aKOHHBIX TMPEJCTaBUTENCH 3asBUTEN — (U3HUECKOTO
JIUIIA TIOITBEPKAAIOTCS JOKYMEHTaMHU, MPETyCMOTPEHHBIME (efepabHBIMU 3aKOHAMH.

20. 3asgBuTEab TPU OOpAIICHHH 3a TMOJYYCHHEM MYHUIIUIIAJIBHOU YCIyTH
MPEJICTABISAECT JOKYMEHT, YJIOCTOBEPSAIOUIMA €ro JIMYHOCTh B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

VYaoctoBepeHUe JIUYHOCTH TpakAaHWHA, HE JOCTUTIIEro Bo3pacta 14 ier,
MOXET OBITh MPOU3BEJCHO €r0 3aKOHHBIMHU MPEACTABUTEIISIMU (JTUIIAMH, UMEIOIIUMHU

IIpaBO IPCACTABIIATE €TI0 HHTCPCCBI B COOTBCTCTBUU C 3aKOHOI[aTeJII>CTBOM).

TpedoBanus k npuemMy (MOJY4YECHUIO) U PErHCTPALMHA JOKYMEHTOB

21. JIns mosry4eHUs] MyHHITUTIATBHON YCITYTH 3asBUTEITH MOYKET:

1) BpyuuTh TOKYMEHTBI JINYHO MYHULIUTTAIIBHOMY CITy>KallleMy, OTBETCTBEHHOMY
3a npueM (MOJIydeHUE) U PErUCTPAIUIO IOKYMEHTOB,;

2) HampaBUTh [OKYMEHTHI MO IOYTE, B CIy4ae, €CIM 3TO IMPEIyCMOTPEHO
COOTBETCTBYIOIINM PETIAMEHTOM.

22. OcHoBaHWEM JI1 Hayana MPEJOCTABICHUS MYHHIIMITAIIBHON YCITYTH, €CIH
WHOE HE MPEAyCMOTPEHO MpaBOBbIMHU akTaMu Poccuiickonn denepannu, MPaBOBbIMU
akTamMu Topoja MOCKBBI, MYHHMIIMTIAJTbHBIMA HOPMATHBHBIMHU TMPABOBBIMU aKTaMH, B
TOM YHCJI€ PETJIAMEHTOM, SBJISETCS MOCTYIJIEHUE OT 3asIBUTENSI JOKYMEHTOB B ammapar
Cosera nenyTaros.

23. B cinywae ecnu MHOE HE NPEIyCMOTPEHO HOPMATUBHBIMH MPABOBBIMU
aktamu Poccuiickon @enepanuu, HOPMATUBHBIMH IPABOBBIMH AKTaMH Tropoja
MOCKBbI, =~ MYHHUIIMNAIbHBIMM  HOPMATHUBHBIMU  TIPAaBOBBIMH  aKTaMU  CPOK

MpEaOCTaBJICHUA MYHHHHHaHBHOﬁ YCIIYTH HA4YWMHACT HCUUCIIATLCA Ha CJ'IC)IyIOI_HI/Iﬁ
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paboumii [eHb MOCJIE [HSA perucTpaluu JOKYMEHTOB. B ciydae mnpemoctaBieHuUs

MYHUIIMTIATBHOW YCIYTd B JIEHb OOpalleHHs CPOK MPEIOCTaBICHUS MYHUIIMITATIbHON
YCIIYTd HAUWHAET UCUUCIISITHCA C MOMEHTA PETUCTPALIMK JJOKYMEHTOB.

24. MyHUIIMNATBHBIN CIY>KaIllui, OTBETCTBEHHBIM 3a mpHeM (MOJyYeHHE) U
PETUCTPaLUIO JOKYMEHTOB, IPU MOJIYYEHUN TOKYMEHTOB!

1) ycTanaBnuBaeT nmpeaMeT JOKYMEHTOB, M TIPH JIMYHOM OOpaIleHUH 3asiBUTEIS,
— JIMYHOCTbh 3asIBUTEIIS;

2) mpoBepsieT NPEACTABICHHBIE JIOKYMEHThI Ha COOTBETCTBHE TPEOOBAHUSIM,
YCTAQHOBJICHHBIM HOPMATHBHBIMM NpPaBOBbIMU aktamu Poccuiickon ®enepanuu,
HOPMAaTUBHBIMM  IPAaBOBBIMH  aKTaMHW ropoaa  MOCKBBL, MYHUUHUIIAIbHBIMU
HOPMATHUBHBIMH MPABOBBIMU aKTaMH K O(POPMIICHUIO TaKMX JOKYMEHTOB, HACTOSIIUM
TpebGoBanusaM 1 TpeOOBAHUSIM pETIaMEHTA.

25. Ilpu wHamuuuu HEOOXOAMMBIX JIOKYMEHTOB JUIS IPEIOCTaBICHUS
MYHULIMOAIBHOM YCIYyTM M COOTBETCTBUM HUX TPEOOBAHUSM, YCTAHOBJICHHBIM
HOPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®enepaunui, HOPMAaTUBHBIMU
MPAaBOBBIMU aKTaMU Topoja MOCKBbI, MYHUIIUTIATbHBIMA HOPMATUBHBIMU MTPABOBBIMU
aKTaMH K OPOPMIICHHUIO TaKUX JOKYMEHTOB, HACTOAIUM TpeGoBaHUAM U TpeOOBAHUIM
perjiaMeHTa, MYHUIIMIAIBHBIN CIyXalliii, OTBETCTBEHHBIN 3a mpueM (TMOoJydeHue) u
pErucTpaIuio J10KyMEHTOB:

1) B cmyyae TMYHOTO OOpaIeHuUs 3asIBUTEIS:

a) €cCau TPEACTaBJICHbl KOMUU HEOOXOJUMBIX JOKYMEHTOB, CBEpseT
MPEICTABIICHHBIC DK3EMIULSIPhl OPUTMHAJIOB M KOMUW JOKYMEHTOB, JieJlaeT Ha HHX
OTMETKY 00 MX COOTBETCTBHUH IMOJUTMHHBIM AK3EMIUISIPaM, 3aBEPSIET CBOCH MOAMUCHIO C
yKa3aHHEeM JOJDKHOCTH, (pamMuiauu, MMEHM M oTdecTBa (IIPU HAJIWYWH), BO3BpallaeT
OpUTMHAJIBI JOKYMEHTOB 3asBUTEIIO, 32 HCKIIOUYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX
HOPMAaTUBHBIMU MpPaBOBBIMH akTamu Poccuiickorn deneparuy, TpaBOBBIMU AKTaMHU
roposa MOCKBbI 1 MyHUITUTIAIbHBIMA HOPMAaTUBHBIMU TTPABOBBIMH aKTaMH,

0) ecnmu KOMUM HEOOXOIUMBIX JIOKYMEHTOB HE MPEACTaBJICHBI, OCYIIECTBIISCT
KOMUPOBAHUE JOKYMEHTOB, JIEJIa€T HA HUX OTMETKY 00 MX COOTBETCTBUM MOJJIMHHBIM
AK3EMILISIpaM, 3aBEPSIET CBOEH MOJIMUCHIO C YKa3aHUEM JOKHOCTH, (haMUINU, UMEHH U

oruyecTBa (NMPU HAJUYHMH), BO3BpAIlAa€T OPUTHHAIBI JOKYMEHTOB 3asBHUTEINIO, 3a
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HCKIIOYCHUCM CIy4dacB, IMNPCAYCMOTPCHHBIX HOPMATHBHBIMU IIPABOBBIMHM AKTAMU

Poccuitickon @enepanuu, nmpaBOBBIMU akTaMW Tropojia MOCKBbI U MYHHUIUNAJIbHBIMU
HOPMATHUBHBIMHU NIPAaBOBBIMU AKTaAMH;

B) BHOCHT 3aIlUCh O IIPHEME JOKYMEHTOB B JKypHAaJ PErHMCTpaliy JTOKYMEHTOB,;
CPOK PErucTpalu TOKYMEHTOB HE JIOJDKEH IPEBBINIATh 15 MHUHYT C MOMEHTa HX
MPEJICTABIICHUS 3asBUTEIIEM;

I') Ha JIJOKyMEHTax yKa3bIBaeT JaTy MOJyYEHHUs, CBOM (haMIIIUIO, UMsI M OTYECTBO
(Ipy HaTU4KK) U 3aBEPSIET IMYHOU MOAMKUCHIO;

n) ohopMIISET B JBYX JK3EMIUIIpaxX PACIHCKY B TOJYYCHHH JOKYMEHTOB M
3aBEpSIET JUYHOM MOJNUCHIO KOKABIN YK3EMIUISP PACIIUCKY;

€) mepeaacT 3asBUTEII0 Ha MOANMKUChL 00a JK3EMIUISpa; MEPBBIA SK3EMILISIP
pacluCKu B TMOJYYEHHM JIOKYMEHTOB OCTaBJSICT y 3asBUTEIS, BTOPOW JK3EMILIAP
paciucky npuolIaeT K JAoKymeHTaMm. IIpu mojiydeHuu pe3ylbraTta MpeoCTaBICHHS
MYHULIMOATBHON YCIyTH, 3asBUTENIb CTABUT JIMUHYIO MOJANUCH (C pactudpoBKOM
dbamMuinM, UMEHH, OoTdyecTBa (IIPU HAJIMYMHM) B COOTBETCTBYIOIIEH CTPOKE BTOPOIO
AK3EMILISIPA);

’K) TIepesiaeT MPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUIIUNIAILHOMY CIIyKaIlleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B cily4ae MoJIy4YeHHs JOKYMEHTOB M0 MOYTe:

a) BHOCHUT 3allKiCh O MpUEME JOKYMEHTOB B )KypHaJI PETUCTPALUN JOKYMEHTOB;
CPOK pEerucTpaiuu JOKYMEHTOB HE€ JOJDKEH IPEBBbIINIaTh OJHOTO pabodero AHS ¢
MOMEHTA €ro MOJYYCHHSI OT MYHULMNAJIBHOTO CIYKallero, OTBETCTBEHHOrO 3a
JEeJIONPOU3BOJICTBO;

0) Ha TOKyMEHTaX yKa3bIBacT JaTy MOJyUYCHHUs, CBOM (DAMUIIUIO, UMSI i OTUYECTBO
(TIp¥ HATMYKM) U 3aBEPSICT JIMYHOMN TTOITUCHIO;

B) odopmisseT B JIBYX 3K3EMIUIIpax PACIUCKy B TOJIYYEHHUH IOKYMEHTOB H
3aBEPSIET JUYHOM MOJMUCHIO KOXKABIN YK3EMIUISP PACIUCKY;

r) mepemacT OQOPMIICHHBIM DK3EMIUIAP PACHUCKA  MYHUIMIAIBHOMY
CIy’KalleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJICTBO, MJISI OTIPABKM MO TOYTE B
TEUEHHE OJTHOT0 paboyvero AHs MOCye AHS PETUCTPAIIMU JOKYMEHTOB;

1) WHPOPMUPYET 3asBUTEISI O CPOKAX M CIOCO0aX TOMYyYEeHUS TOKYMEHTOB H
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(unm) mHGOpMAIUH, MOATBEPKAAIONIMX PE3yJIbTaT MPEIOCTABICHUS MYHHUIIMIIAIBLHON

yCIIyTH;

¢) mepeaaeT NPUHATHIH KOMIDICKT JTOKYMEHTOB MYHHIIMIIAIIEHOMY CITyXKalleMmy,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

26. 3asBUTENIO OTKA3bIBAECTCA B IPUEME TIOKYMEHTOB, IIPYU HAJTUYUU CIECAYIOLIUX
OCHOBAaHMM:

1) nmpencraBieHHBIE  JTOKYMEHTBI HE  COOTBETCTBYIOT  TpeOOBaHMSIM,
YCTAQHOBJICHHBIM HOPMAaTHBHBIMM NIpaBOBBIMH akTamMu Poccuiickon dPenepanuu,
MIPaBOBBIMU aKTaMu ropojaa MOCKBBI, MyHULIUIIAJIbHBIMU HOPMATUBHBIMU IPAaBOBBIMU
aKTaMu, HacTOSIUM TpeOoBaHUAM, PErJIaMEHTOM;

2) TpEeNCTaBICHHBIE JOKYMEHTHI YTpaTWiIM CuUly (JaHHOE OCHOBaHHE
IIPUMEHSETCA B CIIydasiX UCTEUYECHHs CPOKa JEHCTBHS JTOKYMEHTA, €CIU CPOK JAECUCTBUSA
JOKYMEHTa yKa3aH B CaMOM JIOKyMEHTE JIM0O OIpe/ieieH 3aKOHOAATEIbCTBOM, a TaKXkKe
B HMHBIX CJIy4asX, NPEeLyCMOTPEHHBIX 3aKoHoAaTenbCcTBOM Poccuiickon denepanmu,
NPaBOBBIMH aKTaMu Topojia MOCKBbI, MyHUIIMITAIEHBIMH ITPABOBBIMH aKTaMH);

3) 3asBHUTENEM MPEACTABICH HEMOJIHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
periJaMeHTe B KauyeCTBE JOKYMEHTOB, MOJUICKAIIMX 0053aTeIbHOMY IPEICTaBICHUIO
3asIBUTETIEM;

4) mpeacTaBleHHbIE JOKYMEHTBI COJEpKaT HEIOCTOBEpHblE U  (WJIN)
IIPOTUBOPEYMBBIE CBE/ICHHUS,;

5) mojaya JOKYMEHTOB OT MMEHHU 3asBUTENS] HE YIOJHOMOYEHHBIM Ha TO
JULOM,

6) oOpamieHue 3a NPEJOCTAaBICHUEM MYHULUNAIBHOM YCIyTH JULa, He
ABJISIFOIIETOCS MOJIy4YaTeleM MYHULUIAIBHON YCIyTU B COOTBETCTBUU C PEIVIAMEHTOM
(1aHHOE OCHOBaHME HE MPUMEHSETCS B CIyyae €Clid B COOTBETCTBUU C PETJIAMEHTOM K
3asBUTEIIO MPEAbSIBIACTCA TPEOOBAHNE O HATMUUU CIELUAIBLHOTO MpPaBa, MOATBEPIUTh
HaJIM4Me KOTOPOTO BO3MOXKHO TOJIBKO B TIpoIiecce 00paboTKH TIOKYMEHTOB);

7) oOpaieHue 3asBUTENS 3a MYHULMNAIbHOW ychmyroil B ammapaT CoBera
JENyTaToB, HE MPEeAOCTABIAIOMMA TpeOYIOUIYIOCS 3asBUTENI0 MYHULHUIAIBHYIO
yeuyry,

8) MHBIX OCHOBaHUM, YCTAHOBJIEHHBIX PETJIAMEHTOM.
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27. IlepedeHp OCHOBaHUH JJI OTKa3a B MIPUEME JOKYMEHTOB, HEOOXOMMBIX JIJIS

NpPEAOCTaBICHUS] MYHUIIUMAIBHONW YCIYTH, YCTAaHOBJICHHBIH PETJaMEHTOM, SIBISETCA
MCYEPIBIBAIOIINM.

28. llpu HanuuuM OCHOBAaHMH JUIA OTKa3a B IpUEeME JIOKYMEHTOB,
MYHUIUIATBHBIN CITy>Kalliii, OTBETCTBEHHBINH 3a MpHUeM (IOJY4YeHHUE) U PETUCTPALHIO
JOKYMEHTOB!

1) B cmyyae TuuHOTO OOpaIeHHs 3asiBUTEIIS:

a) YBEIOMJISIET B YCTHOU (hopMe 3asiBUTEIISI O HAJIMUYWK OCHOBAHUU IJIsl OTKa3a B
npueMe JIOKyMEHTOB, OOBSCHSET €My COJACpXAaHHE BBIABICHHBIX HEIOCTATKOB,
HpeaiaraeT NPUHITh MEPHI 110 UX YCTPAHEHHIO, BO3BPAILIACT 3asiBUTENIO IOKYMEHTHI,

0) B ciyyae TpeOOBaHUA 3asBUTEIEM MPEIOCTABICHUS €My IHUCbMEHHOIO
peieHus: 00 oTKa3e B IpUeMe JOKYMEHTOB (Jjajiee — MOTUBUPOBAHHBIN OTKa3):

BHOCHT 3allMCh O MPUEME JTOKYMEHTOB B KYpHaJl PETUCTPALIUU JOKYMEHTOB,;

oopmIIieT W TOIMUCHIBACT B JIBYX DIK3EMIUISIpaX MOTHBHUPOBAHHBIN OTKa3 C
yKa3aHUEM NPUYUH OTKa3a B IpUEME TIOKYMEHTOB (J1ajiee — IpUYMHa OTKa3a B IPUEME);

BbI/IaeT (HAIPABIISAET) 3asIBUTEIIO TIEPBBIN AK3EMILIAP MOTHBHPOBAHHOTO OTKa3a
B CPOK, YCTAHOBJICHHBII periaMeHToM. BTopoil 3Kk3eMIisip MOTUBUPOBAHHOTO OTKa3a €
MOJIUCHIO 3asBUTENS O MOJIYYEHHH (C OTMETKOM O crocoOe HalpaBlIeHUsl peIIeHUs
3asBUTEII0) OCTAeTCs Ha XpaHeHuH B anmnapate CoBeTa J1enyTaToB;

BHOCHUT 3amuch 00 OTKa3ze B INpUEME JIOKYMEHTOB B KYpHall PETUCTpaLUu
JOKYMEHTOB,

2) B ciTy4ae MOJIy9eHUS JOKYMEHTOB 10 TIOUTE:

a) BHOCHT 3allMCh O MPHEME JIOKYMEHTOB B )KYPHAJI PErUCTPAIMU JOKYMEHTOB,;
CPOK pPETruCTpaluyd JOKYMEHTOB HE JIOJDKEH TMPEBBINIATh OJHOTO pabouero AHS ¢
MOMEHTa €ro TMOJy4YeHUS OT MYHUIMIAJIBHOTO CIyXallero, OTBETCTBEHHOIO 3a
JeJI0TIPOU3BOCTBO;

0) odopmiisieT ¥ MOANMUCHIBAET MOTUBUPOBAHHBIM OTKAa3 C yKa3aHHEM NpPUYUH
0TKa3a,

B) mepenaeT oGOpMICHHBIH MOTHBHPOBAHHBIA OTKa3 W TIPEICTABJICHHBIC
3assBUTEJIEM OPUTHUHAJBI JOKYMEHTOB MYHUIIUTIAIBHOMY CITyXKalleMy, OTBETCTBEHHOMY

3a ACIOIIPOU3BOACTBO, JJIA OTIIPABKH II0 IIOYTC B TCUCHUC OAHOI'O pa60qero JHs I1I0CJIC
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JIHS PETUCTPALUH TOKYMEHTOB;

I) BHOCHUT 3alMCh O BblAaue (HAMpaBJICHUH) MOTUBUPOBAHHOTO OTKa3za B
COOTBETCTBYIOIIUH KYpPHAIl PETUCTPALIUU JOKYMEHTOB.

29. B pernaMeHTe yCTaHaBIMBAETCS MIPABO 3asBUTEIISI OTO3BATh JJOKYMEHTHI.

30. Jlms oxugaHus o4depeu, BO3MOXKHOCTH OQOpPMIIECHUS JOKYMEHTOB
OTBEJICHBl MECTA, OCHAIICHHBIE CTYJbSIMH, CTOJAMHU (CTOMKaMH) C HAJIMYMEM MUCYEH

Oymaru, pydek, OJJaHKOB 3aIllpOCOB (3asBICHUH ).

TpeGoBanus K yueTy J0KYMEHTOB

31. VYyer JOKYMEHTOB OCYIIECTBIAECTCS MYHUIMNAIBHBIM  CIIyXKaIlUM,
OTBETCTBEHHBIM 3a MpHEeM (TMOJIyY€HHE) W PETUCTPALUIO JOKYMEHTOB, IMOCPEICTBOM
BEJICHUS JKypHaJa perucTpaiuy J0KyMEHTOB Ha OyMa>KHOM U 3JIEKTPOHHOM HOCHUTEJIE.

32. XKypnan peructpauuu JOKYMEHTOB COJEPKUT CIEAYIOIIHUE 00s3aTENIbHbIE
PEKBU3HUTHI TIPpU pabOTE ¢ JOKYMEHTaMHU:

1) nopsaKOBBIN HOMED;

2) perucTpalroOHHBIN HOMED;

3) nara u BpeMsl perucTpaluuu JOKYMEHTOB,;

4) crioco6 oOpaiteHus 3asBUTeNs (JIMYHBIN PUEM, TT0UTa);

5) cBeieHUs O 3asiBUTENE — haMIIIUSI, UMsI, OTYECTBO (MPU HATUYNU ) 3aIBUTEIIS;

6) KOHTaKTHBIC NaHHbIE 3asBUTENS (TenedoH, agpec SJIEKTPOHHOW MOYTHI U
UHBIC TaHHBIC);

7) HaMMEHOBaHWE TIPEIOCTABIIIEMON MyHHUITUTIAIBHON YCIIyTH;

8) mepedyeHb MPEICTaBICHHBIX 3asBUTENEM JIOKYMEHTOB (C yKa3aHHEM
PEKBU3UTOB COOTBETCTBYIOIINX JOKYMEHTOB);

9) MOMKHOCTD, (aMuIKsI, WUMs, OTYECTBO (NP HATHMYKUH) MYHHUIUIAIHLHOTO
CJIy>Kalllero, OTBETCTBEHHOTO 3a MpHUeEM (TOJIyYeHHE) U PErHCTPAIUIO JOKYMEHTOB;

10) moykHOCTH, (haMwiIvs, WMs, OTYECTBO (NPU HAIWYHUU) MYHHIIMIIATIHHOTO
CJIy>Kalllero, OTBETCTBEHHOTO 32 00pabOTKy JOKYMEHTOB,;

11) nmarta  QaKTHYECKOTO  TPEJOCTABJIICHUS  3asABUTEII0  pe3yJibTaTta
MPEIOCTABIICHUS] MyHUIIMTIATBHON YCIYTH;

12) Texymuii CTaTyCc paCCMOTPCHUS JIOKYMEHTOB!
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«3aperucTpUPOBAHON;

«OTKa3 B PErUCTpallMM» — O3HAuYaeT, YTO 3asBHUTENI0 OTKa3aHO B MpUEME
JIOKyMEHTOB,

«HAa WCIOJHEHUW» — O3HAYaeT, 4YTO WAET PACCMOTPEHHE JIOKYMEHTOB IIO
CYILIECTBY;

«MPUOCTAHOBIICHO» — MPU YKa3aHUHM ITOrO CTaTyca 00s3aTeNbHO 3alOJIHSICTCS
PEKBU3UT «CPOK, Ha KOTOPBIM MPUOCTAHOBIEHO MPEAOCTABICHUE MYHHUIUNAIbHOU
YCIIyTH»;

«OTO3BAaHO» — YKA3bIBAETCS, €CIIM IOKYMEHTHI OTO3BaHBI 3asIBUTEIIEM;

«pEUICHO TIOJIOKUTENIbHO» — O3HAauyaeT, 4YTO 3asBUTENIO MPEJOCTABICHA
MyHUITUTIATBHAS YCITyTa;

«OTKa3aHO» — O3HA4YaeT, YTO 3asABUTENI0 OTKAa3aHO B MPEJOCTABICHUU
MYHUIUTIATBHON YCIIYTH,

13) nara u3mMeHeHus cTaTyca paCCMOTPEHHUSI TOKYMEHTOB,;

14) cpok, Ha KOTOPBIA MPUOCTAHOBJIICHO MPEJOCTABICHHE MYHUIUIIAILHOM
yCIIyTH,;

15) damunus, ums, oT4ecTBO (IIPU HATUYMHM) MYHUIHMIIAIBHOTO CIIYKAIleTo,
BBIJIABIIETO (HAMpPABUBIIETO) 3asBUTENI0 JOKYMEHTHI W (Wind) WHGOPMAIIHIO,
MOITBEP KIAIOIIUE PEAOCTABICHIE MYHHUIIUITATIEHOW YCIIYTH.

33. XKypHan perucrpanui JOKyMEHTOB Ha OYMa)KHOM HOCHTEIIE — 3TO KHHUTa
ydera, 3aloJIHeHHas BPY4YHYI0, B TBEpJOM IMEperieTe, MPOIIHypOBaHHas,
MIPOHYMEpPOBaHHAs, 3aBEpEHHAs TMOANMKCHIO TJIABBI MYHHUIIMIIAIBLHOTO OKpyra H
CKperuieHHas mevarbio anmnaparta CoBeTa JIemyTaToB.

OmmoOKyu B 3aITUCSAX UCTIPABIISIOTCS IyTEM 3a4ePKUBAHUS HETIPABUIILHOMN 3aITUCH
C yKa3aHUEM MPaBWIbHOW PENAKIMK W 3aBEPEHUEM TMOJIMUCHIO JOJKHOCTHOTO JIHIIA
(MyHUIMITAJIBHOTO cllyKaliero) ammapara CoBera AenyTaTOB, BHECIIETO UCIPABICHUS,
C YKa3aHHEM €ro JOJUKHOCTH, (haMUIIMM, WMEHH, OT4ecTBa (IIPpU HAIUYUK).
Hcnonp3oBaHne KOPPEKTHPYIONIUX CPEACTB JUOO 3aMEHa CTPaHUIl B IKypHaIEe
pEeTucCTpaly JOKYMEHTOB HE JTOMYCKaIOTCA.

34. Ilpu mOdyYyeHHH JIOKYMEHTa, IMOATBEPXKIAIOIIETO IPEIOCTABICHHUE

MYHHUILIMIIAJBHOW YCIYI'M, Ha pYyKd 3asdBUTENb CTaBUT JIMYHYIO MOJAMUCH (C
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pacpoBKOi (amMUIMKA, WMEHH, OT4YecTBa (NP HAIWYMH) B COOTBETCTBYIOIICH

CTpOKe 3ampoca M B rpade >KypHalla pEerucTpalud JOKYMEHTOB Ha OyMa)KHOM

HOCHUTCIIC.

TpeboBanus k 00padoTKe TOKYMEHTOB

35. OcHoBanueM [yUisi  Hauajga MPOIENYypbl  SBJISETCS  MOJIy4YCHHE
MYHUIUIIAJIBHBIM CITyXKallliM, OTBETCTBEHHBIM 3a 00pabOTKy JIOKYMEHTOB, IOJHOTO
MakeTa JOKYMEHTOB, ITPE/ICTABICHHBIX 3asBUTEIIEM.

36. MyHUIIMTATBHBIN CTYXaIlIWii, OTBETCTBEHHBIH 32 00pa0OTKY JOKYMEHTOB!

1) ocymiecTBisieT HMPOBEPKY MOKYMEHTOB, IPEICTABICHHBIX 3asBUTENEM, Ha
COOTBETCTBHE TPEOOBAHUSM, MPEIBIBISIEMBIM K COAEPKAHUIO U OGOPMIICHHIO TaKHX
JOKYMEHTOB HOPMaTUBHBIMU IIPaBOBbIMU akTamu Poccuiickoit denepannu, mpaBoBbIMU
aKTaMu ropoaa MOCKBbI, MyHUIIUIIAIbHBIMA HOPMAaTUBHBIMH PAaBOBBIMH aKTaMU;

2) Ha OCHOBAaHMM aHAlW3a CBEICHHM, COJEpXKalIUXCi B JIOKYMEHTaX,
yCTaHaBIMBAaET HaJIWYWe IpaBa 3asBUTENS Ha MPEAOCTaBICHHE MYyHHUIMNAIbHON
yCIIyTH;

3) mnpu BBISBICHHMM OCHOBAaHHMW JUIS TIPUOCTAHOBICHUS TPEIOCTABICHHS
MYHMUILIMIIAJIBHOW ~ yCIyTM  TOTOBUT  MPOEKT  PELIEHUS O  MPUOCTAHOBICHUU
MPEIOCTABICHUS MYHHIIMIIAJbHOW YCIyTH, BU3UPYET €ro W IepeaaeT AOKYMEHTHI C
IPOEKTOM COOTBETCTBYIOLIETO pEUICHMsI TIJIaBe MYHHUIMNAIbHOTO OKpyra. IIpoekt
pelieHrsT O TMPHOCTAHOBJICHWH TIPEIOCTABICHUS MYHUILIMIMATBHONW YCIYTH JOJDKEH
colep)kaTh ~ MOTHBHPOBAaHHbICE  TNPUYMHBI  MPHOCTAHOBIEHUS  MPEIOCTABICHUS
MYHUIIMIIAJIBHOW YCIIyTH, COOTBETCTBYIOIIME OCHOBAaHUSAM MJIi NPUOCTAHOBJICHUS €€
MPEIOCTaBIICHUS, TPEAYCMOTPEHHBIM PETJIAMEHTOM, @ TAK)Ke CPOK MPHUOCTAHOBIICHUS;

4) mpu BBISBJICHUM OCHOBAaHMW MJi1 OTKa3a B MOJYYEHUM MYHUIUNAIbHOM
YCIyTU TOTOBUT MPOEKT pelieHus o0 OoTKa3e B NPEJOCTaBICHUM MYHUIUNAIbHOM
YCIyTH, BU3HPYET €ro W TMepenaeT AOKYMEHThI C MPOEKTOM COOTBETCTBYIOIIETO
pelleHus TiaBe MyHUIUNAIbHOTO okpyra. [IpoekT pemenuss 00 oTKaze B
MPEIOCTaBIICHUU MYHHIIMITATFHOW YCIYTH JOJDKEH COAEp)KaTb MOTHUBHUPOBAHHEIC
NPUYMHBI OTKa3a B TPEJOCTABICHUH MYHHUIUMAIBLHOW YCIIYTH, COOTBETCTBYIOIINE

OCHOBAHMAM Il OTKa3a B €€ IMPCAO0CTABJIICHUH, IIPCAYCMOTPCHHBIM PETIIAMCHTOM,
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5) IpHu OTCYTCTBUHM OCHOBAHHM ISl OTKA3a B MPEJOCTABICHUH MYHULMIIAIbHOM

YCIYTM TOTOBUT MPOEKT PEIIECHUS O MNPENOCTABICHUA MYHUUMIAIBHOM YCIYTH M
fnepesaer  JOKYMEHTbI C  IPOEKTOM  COOTBETCTBYIOIIErO  PELICHUs  TJIABE
MYHULIMNAIBHOTO OKpyra. [IpoekT pemeHus o NpeaoCTaBICHUA MYHULMIIAIBHOU
YCIYTH  CONIEPKUT CBEICHUS, XapPaKTECPU3YIOIIME pE3YyJbTaT MPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH;

37. PernaMeHTOM MOTYT OBITh YCTAaHOBJIEHBI OCHOBAHUSI JIJIsi IPUOCTAHOBJICHUS
MPEIOCTABJICHNUSI MYHULMINAIBHOW YCIYyIM, a TaKXe€ CpPOKM NPUOCTAHOBJICHUSA
MPEIOCTABJICHNS] MYHUILIUITAIIBHON YCIIYTH.

Cpoxk MIPUOCTAHOBJIEHUS IIPEIOCTABIICHUS MYHULUITATBHOU YCIIyTH
HACUYMUCIIIETCS C JaThl IPUHATHUS PELICHUS O IPUOCTAHOBIECHUU MPENOCTABICHUS
MYHULIMITAIBHOWU YCIYTH.

[IpenocTaBieHrue MYHHUITMIIAJILHOW YCIYyTH BO300HOBJISETCS HE II03JIHEE
paboyero JHs, CJIEIYIONIETO 3a JHEM YCTPAHEHHS MPUYUH, CTABIIMX OCHOBAHUEM JJIS
MIPUOCTAHOBJICHUS IIPENOCTABJICHUSA MYHULIUTIAIbBHON YCIIYTH. 3asIBUTEIIb
nHpopMupyeTcsi O BO30OHOBJIICHUHM TMPEIOCTABICHUS MYHUIMNAIBHON  yCIyTH
croco0oM, yKa3aHHBIM B 3arpoce (3asBJICHUN).

38. IlepeueHp OCHOBaHWUM 11  TNPUOCTAHOBIICHHS  IPEAOCTABJICHUS
MYHHUIUIIAIBHON YCIYTH, YCTAHOBJICHHBIN PETIAMEHTOM, SIBJISIETCS MCUEPIBIBAOIIAM.

39. Pemienrie 0 NMPHUOCTAHOBICHUM MPEIOCTABICHUS MYHUIMITAIBHON YCIYyTH
HaIpaBJISIETCSl 3asBUTENII0 HE TMO3JHEE CICAYIONIETo padodero AHS ¢ JaThl MPUHSATHS
pelieHusT O TPUOCTAHOBJICHUU TMPEJOCTABICHUS] MYHUIMNATBHOM YCIYrd Ju0o
BBIJIACTCS 3aSBHUTEIIO B JICHh OOpAICHUS B ClIydae MPEJIOCTABICHUS MYHUIIMITAIBHOM
YCIIYTU B JIEHb OOpaIeHus.

39. PemeHue o MpHOCTAaHOBJICHUH MPEIOCTABICHUS MYHHITUIIAILHON YCIYTH H
CPOK IIPUOCTAHOBJIEHUS PETUCTPUPYIOTCS B )KYypHAJIE PETUCTPALMUA JOKYMEHTOB.

40. OcHOBaHUSAMH JJI1 OTKa3a B MPEIOCTABICHUM MYHUIUMAIBHOW YCIyTH
SIBJISIFOTCSI:

1) mpencraBlieHHE JIOKYMEHTOB HE COOTBETCTBYIOIIUX TPEOOBAHUSM,
YCTaHOBJIEHHBIM TpaBOBbIMH akTamu Poccuiickon dDenepanuu, ropoaa MOCKBBI U

MYHUIIHUIIAJIBHBIMHA IIPABOBLIMH dKTaMH, HACTOSAIITUM Tpe6OBaHI/I$IM, periiaMCHTOM, CCJIN
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yKa3aHHbIE 00CTOSATENbCTBA OBLIIM YCTAHOBIICHBI B Ipoliecce 00pabOTKU JOKYMEHTOB;

2) yrpata Ccwibl MPEACTaBICHHBIX JOKYMEHTOB, €CIIM  yKa3aHHbIC
00CTOSATEHCTBA OBIIIM YCTAHOBJICHBI B TIpOIecCe 00pabOTKH TOKYMEHTOB,;

3) ucreyeHuEe CpoOKa MPUOCTAHOBJICHHS TMPEIOCTABICHUS MYHUIUIAIBLHOM
yCIyTH, €ClM B TEYEHUE JAaHHOTO CpOKa HE OBbUIM YCTpaHEHbl O0OCTOSTEIHCTBA,
MOCTYKUBIIUE MPUYUHAMU JIJI1 TPUOCTAHOBJICHUSI MPEAOCTABICHUS MYHUIIMIAIBHOM
YCIIYTH;

4) wHamuuMe B TPEACTABICHHBIX JOKYMEHTAaX MPOTHBOPECUYUBBIX JIHOO
HEJIOCTOBEPHBIX CBEJCHHM, €CIIM yKa3aHHBIE OOCTOSITEIIbCTBA OBLIM YCTAaHOBJICHBI B
nporiecce 00pabOTKH IOKYMEHTOB,;

5) oOpaieHue 3a TPEAOCTaBICHWEM MYHUIMNAIBHON YCIyrd JHIA, HE
SBJISIFOILIETOCS MOJIy4aTeIeM MYHHIIUIIAIBbHON YCIYTH B COOTBETCTBUH C PEIVIAMEHTOM
(m1aHHOE OCHOBAaHME MPUMEHSETCS B TOM Cy4yae, €Clid B COOTBETCTBUU C PETJIAMEHTOM
K 3asBUTENIIO0 TMPEIBABISIETCS TpeOOBaHME O HAJIMYUM CIEHHAIBHOTO IpaBa,
MOATBEP/IUTh HAJIMYUE KOTOPOTO BO3MOXXHO TOJBKO B Mporecce 00paboTKu
JOKYMCHTOB).

41. PernamMmeHTOM MOTYT OBITh YCTAHOBJICHBI JIOTIOJIHUTEIIbHBIE OCHOBAHUS JIS
OTKa3a B  MPEIOCTABICHUM  MYHULUMNAIBHOM  yCIyrd, IPEAYCMOTPEHHbIE
HOPMATUBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®enepaiuu, MpaBOBBIMU aKTaMU
ropoga MoCKBbI 1 MyHUITUIIAIbHBIMA HOPMAaTUBHBIMU MTPABOBBIMHU aKTAMH.

42. llepeueHb OCHOBaHWH IJs OTKa3a B TMPEJOCTABICHUH MYHHUIIUMATHHON
YCIIYTH, YCTAaHOBJICHHBIN PETJIAMEHTOM, SIBJISIETCSI UCUEPIIHIBAIOIIIM.

43. Pemenue 00 OTKa3e B TNPENOCTaBICHUM MYHHUIIUNAIBHOU YCIYTH C
yKa3aHHMEM TIPUYMH OTKa3a HaIpaBlAETCS 3asBUTENI0 HE TO3JHEE CIEIYIOIIEro
pabouero 1HA C JaThl TPUHATHAA pelieHuss 00 OTKa3e B MPEAOCTaBIICHUU
MYHUIIUTIATBHOW yCcIyrd JMOO BBIJACTCS 3asABUTEII0 B JIEHH OOpaIlleHWs B Cilydyae
MPE0CTaBICHUS MYHUITUTIAIbHON YCIIYTH B JIEHh OOpaIeHus.

44. Pemenue 00 OTKaze B TPEIOCTABICHUH MYHHIIUNAIBHOW YCIYTH

PETUCTPUPYETCS B KypHAJIE PETUCTPALNA TOKYMEHTOB.

TpebGoBanusi K NPUHATHIO pellIeHUs] IPU
NpeA0CTABJIEHUM MYHUIIUNIAJIBHOMN yCJAYrH
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45. OcHoBaHMeM i1 NOPUHATUS  pPELIEHHS MpU  [PEJOCTABICHHUH
MYHUMIUNIAIBHOW YCIYI'M SBJSETCS IIOJy4CHHE TJIABOM MYHHUIMIIAJIBHOTO OKpyra
JOKYMEHTOB M IPOEKTA PEIICHHUS.

46. I'maBa MyHUIIUTIAIGHOTO OKpyTa!

1) momnuchIBaeT TPOEKT PEHICHUS TPH COOTBETCTBUH IPEICTABICHHOTO
npoekTa TpeOOBaHMSM HOPMATHUBHBIX TPaBOBBIX akToB Poccuiickoit ®exeparum,
[IPaBOBBIX aKTOB TOpoJa MOCKBBI, MyHULIUIIAJIbHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, B
TOM YHCJIE PETIIAMEHTA,;

2) BO3BpaIIaeT JOKYMEHTHI H ITPOEKT PEIICHUS Ha TOPAOOTKY MYHHIIUIIATBHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a O0pa0OTKy IOKYMEHTOB, C YKa3aHMEM IPHUYUHBI
BO3BpaTa NIpPH HECOOTBETCTBHM NPEICTABICHHOIO MPOEKTAa PEIIECHUs TpeOOBaHUSAM
HOPMATHBHBIX IPaBOBBIX aKkTOB Poccuiickoi denepaiuu, NMpaBOBBIX aKTOB ropoja
MOCKBBI, MyHUIIMIIAJIBHBIX HOPMATHBHBIX IPABOBBIX AKTOB, PETJIAMEHTA.

47. PeuieHue, NOANUCAHHOE TJIABOM MYHULMIIAIBHOTO OKpYra, SIBISETCS

KOHCYHBIM PC3YJIbTATOM IIPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIYI'H.

TpebdoBaHus K BbIjaye 3asiBUTEJIIO IOKYMEHTA, MOATBEPKIAIOIIETO
MpeaocTaBIeHHe MYHHIMNAJIbHON YCJIyTrY, HJIH pPelleHusi 0 MPUOCTAHOBJIEHUH
NMpeaoCcTABIEHUSI MyHHIMNAJIBHON yCIIyru

48. MyHUIIUTTANIBHBIN CITy’Kallliid, OTBETCTBEHHBIM 3a BblJady (HampaBiieHUE)
3asABUTEIIIO Pe3yJibTaTa MPEAOCTaBICHHUS MyHHUIIUIIATIbHON YCITYTH

1) uHOpMHpYyeT 3asgBUTENIA O pe3yjbTaTe MPEAOCTABICHHUS MYHHIIMITAILHOM
YCIYTH WM O TIPUOCTAHOBJICHUM TMPEAOCTABICHUS MYHHUIMITAILHOW YCIYTH TI0
TenedOHy WU DJIEKTPOHHOM MOYTE, YKa3aHHBIM 3assBUTEIIEM B 3ampoce (3asiBICHUM);

2) obecrieyrBaeT Tepeaady 3asABUTEIIO JOKYMEHTa, TMOATBEPIKIAIOIICTO
MPEIOCTABIICHNE MYHHIMIIAIBGHON YCIAYTH, WIM PEIIEHUS O MPUOCTAaHOBJICHUU
MPEIOCTABIICHUS MYHHIIUIIAILHON YCIYTH B COOTBETCTBUH C PETJIaAMEHTOM;

3) npoBepseT NOAHOMOYHUS M (WIM) JHYHOCTH 3asIBHUTENS, IOJYYarOIIEero
JOKYMEHT, TIOATBEPKIAIOIINI MPEA0CTABICHHE MYHUITUIIAIBHON YCITYTH, TN PEIICHUS
0 MPUOCTAHOBJICHUH MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH JIMYHO.

49. JIOKyMEeHT, MOATBEPKIAIOIIUN MPEIOCTaBICHUEe MYHUIIMIAIBHON YCIyTH,
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WY PELIEHHE O IPUOCTAHOBJIEHUU IPENOCTABIECHUS MYHMLIMIIAJBHOW YCIYTH, B

COOTBETCTBHUH C PETVIAMEHTOM MOYKET OBITh:

1) BbIaH 3asiBUTENIO (MIPEACTABUTEINIO 3aABUTENS) JIMYHO; BpEMsl OXKUJAHUS B
ouepeau ONpeAeNsIeTcs s KaKI0M MyHULIUITAIbHON YCIyTU B PETJIAMEHTE;

2) HarpaBJieH 3aBUTEIIO OYTOBBIM OTIPABICHUEM.

50. 3asBuTenp BOpaBe yka3zaTh crmocod M (HopMy MONTy4eHHS JTOKYMEHTa,
MOJATBEPKAAIONIETO TPEIOCTAaBICHUE MYHUIIMIIAIILHON YCIYTd, WIM PEHICHUS O
MIPUOCTAHOBIICHUH MPEIOCTABICHUSI MyHULIUTIAIBHON YCITYTH.

51. B cayuae ecnu B 3ampoce (3asiBJICHHUH) OTCYTCTBYeT nH(popMmaius o ¢hopme
MOJIYYEHHSI IOKYMEHTA, MOATBEPKAAIOIET0 MPEIOCTABICHHE MYHUIIUTIAILHON YCIIyTH,
(pelieHus O MPUOCTAHOBJICHUU MPEIOCTABICHUS MYHUIUINAIBLHON YCIyTH) U (WIH)
croco0e ero mnojyuyeHus, UHGOPMUPOBAHUE 3aSBUTENSI OCYIIECTBIACTCS HCXOIS U3
dbopmbl U crocoba, KOTOpble ObUIA HCTIONB30BAHbBI 3asIBUTENIEM IS MPEJOCTABICHUS
JIOKYMEHTOB.

52. B cnywae TpeOOBaHUsA 3asABUTEIS OJIHOBPEMEHHO C JOKYMEHTOM,
MOATBEPKAAIONMIUM TPEOCTABICHUE MYHUIIMIAIBLHON YCIYyTH, 3asBUTEIO BBIAAIOTCS
(HampaBJISIFOTCS1) OPUTHHAJIBI TPEJICTABICHHBIX WM JOKYMEHTOB, 3a HCKJIIOYCHHEM
CIIy4aeB, IPEIyCMOTPEHHbIX HOPMATHUBHBIMU IIPABOBBIMM akTamu Poccuiickon
denepaluu, MPaBOBbIMU aKTaMu ropoga MOCKBBI 1 MyHUIIUNTAIbHBIMA HOPMATUBHBIMU
MPaBOBBIMH aKTaMHU.

53. B cnywae ecnm B BBJAAHHOM  JIOKYMEHTE, TOJTBEPKIAIOLIEM
MPEOCTaBICHUE MYHUIUMAIBHOM YyCIYyrd, JOMylleHa ornevyaTka W (Wid) oluoOkKa,
anmapatr CoBeTra jaemyTaToB o0O0s3aH HUCHPaBUTH JOMYIICHHbIC OMEYaTKH W (WIJIN)
OIMOKHU B BBIJIAHHOM JIOKYMEHTE.

54. B ciuyyae ecnu MyHHIMNAIbHAS YCIyra TMpPEIOCTaBIsETCS B JICHb
oOpareHusi ¥ JOMYIICHHBIC ONEYaTKHu W (W) OMMOKH OOHApYXKEHBI Cpaszy IMOCIie
BBIJJaYU JIOKYMEHTA, JONYyIICHHBIE OINeYaTKu U (WiIu) OIMMOKU JOJDKHBI OBITh
WCIIPABJICHBI, & UCIIPABIICHHBIN IOKYMEHT BbIAH 3asIBUTEIIO B 3TOT K€ JICHb.

55. B uHBIX ciyyasx CpOK HCIpABIEHUS IOMYUIEHHBIX OMNEYaTOK U (WJIM)
OIIMOOK U BbIJIaYu (HAIpaBJICHUs) 3aABUTENIO UCIPABICHHOTO JOKYMEHTA HE JOJHKEH

MPEBBINIATH TSATH Pa0OUYWX JHEH ¢ MOMEHTa OOpalleHHs 3asiBUTENS 32 UCIPABICHHEM
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OTeYaToK U (WIH) OIHOOK.

Beiaua qy0aukaTa 10KyMeHTa, MOATBEP:KIAI0IIero
npeaocTaB/ieHHe MYHHIHNAJIbHON yCJIyru

56. B ciyqasix, mpeayCMOTPEHHBIX PETIaMEHTOM, 3asIBUTEIIb MOXKET 00paTUTHCS
B ammapat CoBera JemyTaToB 3a [OJy4yeHUEeM JyOiuKata JIOKYMEHTa,
MOATBEPKIAIOIIETO MPEAOCTABICHNE MYHULIMTIATBHOMN yCIIyTH (asiee — qyOauKar).

57. lIokyMeHTbI, HeOOXOUMBIE SIS BBIAA4M JyOIuKarta:

1) 3asiBIIicHHME Ha MOJyuYeHUE TyOInKaTa;

2) UCIOPYEHHBI OPUTHHAN JIOKYMEHTA, MOATBEPKIAIOIIEr0 IMPEJOCTABICHHUE
MYHUITUTIATIBHOM YCIYTH (B Cllydae MOpYH).

58. Jlybmukatr momKeH BOCIPOHM3BOAWTH BCE PEKBU3UTHI OpPHUTHMHANA paHee
BBIJIJAHHOTO JTOKYMEHTA, MOATBEPKAIOIIETO MPEIOCTABICHNE MYHUIIUTIAIBHON YCITyTH.
B BepxHeM mpaBoM yIiTy IPOCTABIISETCS OTMETKA «TyOIUKaT.

59. OO0mwmii cpok BeIgaUM qyOIrKaTa HE MOXKET IpeBbIIaTh 10 pabounx AHEH.

60. Ilpu odopmienun nydiuKaTa HCHOPYCHHBIM OpPHUTHMHAT JIOKYMEHTA,

IMOATBCPIKAAOIICTO MPCIOCTABJICHHUC MYHHHHHaHBHOﬁ YCIIyI, U3bIMacTCs.
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[Tpunoxenue 4

K TocraHoBieHuto ammapata CoBera
JEeNyTaTOB ~ MYHULMIAIBHOIO  OKpyra
Slkumanka

ot 18 deBpans 2016 roma Ne 01-n1/16

IHoJi0:xxeHue
00 0COOEHHOCTSAIX MOJAAYM U PACCMOTPEHHUS KAJ00 HA perieHus: M (M) TelCTBUSA
(0e3peiicTBre) anmapara CoBeTa 1enyTaToB MYHUIIUNIAJIBHOI0 OKpPyra SIkumanka,
€ro J0J’KHOCTHBIX JIMIl U MyYHHIMIAJIBHBIX CJIYKAIMX

1. Hacrosimee IlonoxkeHue ycTaHaBIMBAeT OCOOCHHOCTH MOJAYM U
paccMOTpeHHUs Kajo0 Ha HapylIeHUE TMOpsSAKa MPEeIOCTaBICHUS MYHHUIUIATbHBIX
YCIIYT, BBIPA3UBIIIEECS B HETIPABOMEPHBIX PEIICHUSAX U (WIH) AeHCTBUsIX (0€3/1eHCTBUN)
anmapata CoBeTa JlelyTaTOB MyHHUIIMNIAIBHOTO OKpyra Skumanka (nmanee — ammapar
CoBeTra JenyTaToB, €ro JODKHOCTHBIX JIMII W MYHMIIMNAIBHBIX CIYXKallUX MpU
MPEI0CTABICHUN MYHUITUTIATBHBIX YCIYT (Jajiee — )Kaloobl).

2. JleiictBue Hactosimiero llojmoskeHus pacnpocTpaHseTcs Ha  KajaoObl,
MOJaHHbIE c coOJIIoIcHuEM TpeOoBaHUI deaepaibHOTO 3aKOHa
or 27 wurons 2010 roma Ne 210-®3 «OO6 opraHuzanuu MpeOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUILIUTIATBHBIX YCIYT».

KanoObl Ha pemenuss u (wim) nedctBust (OezpeiictBue) amnmapara CoBeta
JIENyTaTOB, €r0 JOJDKHOCTHBIX JUI[ U MYHMIIMIAIBHBIX CIYXKallluX, HE CBSI3aHHBIE C
HapylIeHUEM TMOpsAaKa TNPEAOCTABICHUS MYHMIIUNAIBHBIX YCIyr, TOJAITCA W
paccMaTpHUBaIOTCSI B COOTBETCTBUU C TpeboBanusiMu denepanbHOro 3akoHa OT 2 Mas
2006 roma Ne 59-®3 «O mopsinke paccMoTpeHus oOpaineHuit rpaxaad Poccuiickoi
denepaum.

3. 3asgBUTENb MOXKET 0OpaTUTHCS C >Kajgo00l, B TOM 4YHCJIE B CIEIYIOIINX
ciIyJasix:

a) HapylIE€HUE CPOKa PErucTpalyyd JOKYMEHTOB 3asiBUTEINSI O MPEIOCTaBICHUH
MYHHUIUIAIBHOW yCIyrd (Jajgee — MOKYMEHTBI), a TaKKe Mopsaka Oo(GOpMICHHS |

BBIJIa4M PACIIMCKH B ITOJYYCHUH JJOKYMCHTOB,
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0) TpeboBaHuE MPEACTABICHUS 3aBUTEIEM IOKYMEHTOB, HE MPEyCMOTPEHHBIX

aIMUHUCTPATUBHBIM PEIrJIAMEHTOM MPENIOCTaBICHUS MyHUIIMTNIAIBHON yCayru (naiee —
perJiaMeHT);

B) OTKa3 B MpHEME JOKYMEHTOB, IPEICTaBICHHE KOTOPBIX MPETyCMOTPEHO
pErJIaMeHTOM, TI0 OCHOBAHUSIM, HE TIPETYCMOTPEHHBIM PETJIAMEHTOM,;

r) TpeOOBaHHE BHECEHHUsS 3asBUTEIEM IPH MPEIOCTABICHUN MYHHUIIUMATBHON
YCIIYTH IUIAThI, HE IPEAYCMOTPEHHON PETJIAMEHTOM;

1) HApYIIEHUE CPOKa MPEAOCTABIECHUS MyHULUMIIAIbHOU YCIIYTH;

€) OTKa3 B NPEIOCTaBICHUU MYHHMIMNAIBHOW YCIyTH, MO OCHOBAaHUSAM, HE
IPEeTyCMOTPEHHBIM PETJIAMEHTOM;

) OTKa3 B MCIPABICHUU JOMYIICHHBIX OMNEYaTOK M OIIHMOOK B BBIJAHHBIX B
pe3ysibTaTe MpPEeJOCTaBICHUSI MYHUIIMIAIBHONW YCIYTH JOKYMEHTax JIMOO HapylIeHHUE
YCTAaHOBJIEHHOI'O CPOKa TAKUX MCIPABIICHUN.

4. ’Kanoba nmomaercs B anmnapar CoBeTa JenmyTaToB B MHCbMEHHOUW (opme Ha
OyMaXHOM HOCHUTEJIE WJIU 3JIEKTPOHHOM BUJIE:

a) MpU JUYHOM Ipueme 3aaBuTessd. [Ipu 3ToM 3asBUTENb JOJIKEH MPEICTABUTh
JOKYMEHT, YAOCTOBEPSAIOIINN JIUUYHOCTh. BpeMsi mpuema »xajnod J0JKHO COBIAAaTh CO
BPEMEHEM IIpUEMA JOKYMEHTOB;

0) MOYTOBBIM OTIPABIICHUEM,;

B) C HCHOJb30BaHMEM oduuMambHOro caita ammapara CoBera JEMyTaTOB B
MH(}OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHOMN ceTH «IHTepHeT».

5. XKayoba goimKHa coaepKaTh:

a) HamMeHoBaHue ammapara CoBeTa JemyTaToB JHMOO JOJKHOCTh U (WJIH)
dbamuinio, UM W OTYECTBO (MPU HAJWYUHU) JOJDKHOCTHOTO JIMIA, KOTOPOMY
HaIpaBJIsICTCS Kajao0a;

0) MOKHOCTE U (Wn) pamuinro, UMsi, 0T4€CTBO (MTPU HATMYWHN ) JOJIKHOCTHOTO
U, MYHUIMIAIBHOTO CIYXKAlIero pemeHus U JaedcTBust (0e3neicTBHE) KOTOPOro
o0XaTyrTcs,

B) (hamminio, UMsi, OT4ECTBO (MPU HATMYMH), CBEACHHUS O MECTE KUTEJIbCTBA

3asBUTENIS, a TaKke HOMep (HOMepa) KOHTakTHoro TtenedoHa, azapec (aapeca)
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AIIEKTPOHHOM MOYTHI (MPU HAIWYUM) U TOYTOBBIN aJpec, MO0 KOTOPHIM JTOJIKEH OBITh

HaIpaBJIeH OTBET 3asIBUTEINIO;

I) JaTta MOoJlaud W PErUCTPAIMOHHBIII HOMEpP JOKYMEHTOB (32 HUCKIIOUYECHHEM
ciydaeB 00’KajlOBaHUSI OTKa3a B PUEME JOKYMEHTOB M €TI0 PETUCTPALIIH);

J) CBEJACHUS O pCIICHMSIX W (WIK) JNeUCTBUAX (Oe31CHCTBUM), SIBIISIOIIUXCS
MIPEAMETOM 00KaJIOBAHUSA;

€) IOBOJIbl, HA OCHOBAaHWUU KOTOPBIX 3asBUTENh HE COIIACEH C 00KaTyeMbIMU
pemeHusIMA W (Wwiu) gercTBusMu  (Oe3deicTBHeM). 3asBUTENEM MOTYT OBITh
MPEJCTABICHbl JOKYMEHTHI (NIPU HAJIWYMU), MOJITBEPKIAIONIUE JOBOJABI 3asiBUTEIIS,
100 UX KOIIUHU,

) TpeOOBaHUS 3asIBUTEIS,

3) IepeUEHb NMPUIIATAEMBIX K Kal00e TOKYMEHTOB (TIPU HAJTUYHH).

M) 1aTy COCTABJICHUS >Kaj00bl ¥ MOJIUCH 3asIBUTEIIS.

6. B cnyuae ecnu xanoba momaercs uyepe3 MPECTaBUTENs 3asBUTEINS, TaKkKe
MPEACTABISIETCS JIOKYMEHT, TOJATBEPXKIAIONIUN TIOJHOMOYMS Ha OCYIIECTBICHUE
JNEUCTBUI OT MMEHU 3asBUTENS — JIOBEPEHHOCTh, OGOpPMIIEHHAs B COOTBETCTBUU C
3akoHoarenbcTBoM Poccuiickon @enepanum.

Craryc ¥ MOJTHOMOYHSI 3aKOHHBIX TMPEJCTaBUTENCH 3asBUTEN — (U3HUUECKOTO
JIU1A MTOATBEPKIAIOTCS JOKYMEHTAMHU, MPETyCMOTPEHHBIMU (DeiepaibHbIMU 3aKOHAMM.

7. JKamoba, mnocrynuBmias B anmapar CoBeTa JenmyTaTtoB, TMOJJICKHUT
perucTpalru He Mo3aHee padoyvero Hs, CASAYIOIIEro 3a JHEM €€ MOCTYIUICHHUS .

8. 3asBUTETH UMEET IPABO OTO3BATH CBOIO XKAJIO0Y B J1000€ BpeMs A0 MPUHATHUS
o He pemieHus. OT3bIB kKano0bl opopMiIsieTcs B MUChbMEHHOW (opMme U mojaeTcs B
anmapar CoBeTa JermyTaToB B COOTBETCTBUM € MyHKTaMH 4 u 6 Hacroswmero Ilopsaxka.
XKanoba Bo3Bpalaercs 3asBUTENIO HE MO37HEE pabodyero JHS CIEAYIOMEro 3a JHEM
MOCTYTIJICHUST OT3hIBA.

9. IlocTynuBiias xanoda paccMaTpuBaeTcsl B TeueHue 15 pabouux JHEH co aHs
ee perucTtpanuu. B ciydae o0kamoBaHUs OTKa3a B MPUEME JOKYMEHTOB y 3asiBUTEIS
7100 B MCIIPABJICHUM JOMYIIEHHBIX OMEYaTOK M ONIMOOK WM B Ciiyyae 00KajJoBaHUS
3asBUTEJIEM HAPYIICHUS YCTAHOBJIGHHOTO CpOKa TaKUX UCIPaBICHUN xKanola

paccMaTpuBaeTCs B TeUeHUE S5 pabouux JTHEW CO THS €€ PETUCTPallUU.
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10. Xano6a Ha pemenust u (uin) aeicTBus (0e31eUCTBUE) TOHKHOCTHBIX JIUI

annapata CoBeTa JIeNyTaTOB U MYHULIUMAIBHBIX CIYKalllUX pacCMaTpUBAETCS TJIABOM
MYHHIIMIIAJIBHOTO OKpYyra WM YIOJHOMOYEHHBIMH UM Ha PAacCMOTPEHHE Kanoo
JOJKHOCTHBIMU JIUIIaMu anmapata CoBeTa JIemyTaToB.

B ciiydae ecnu 00xannyroTcs pelieHus riaBbl MyHUIIUIAIBHOTO OKpYyTa, Kajnoda
MOJIa€TCSl HEMOCPEACTBEHHO TJIaBe MYHHIIMITAILHOTO OKPYra W pacCMaTpUBAETCS UM B
nopsJIKe, MPeAyCMOTPEHHOM HacTosuM [lonoxenuem.

11. Tlo pe3ynpTaTamM pacCMOTPEHUS KajJ00bl B COOTBETCTBUU C YACTHIO 7 CTaThU
11.2 ®enepanbHoro 3akoHa «OO0 opraHH3alMM MPEAOCTABICHHUS TOCYJApCTBEHHBIX U
MYHUIIMTNIANBHBIX YCIayr» B ammapare CoBera AeMyTaTOB NPUHUMAETCS pelieHue o0
YAOBJIETBOPEHUH KaI00bI MO0 00 OTKAa3€ B €€ yAOBJICTBOPCHUHU. YKa3aHHOE PEILICHUE
odopmisieTcs Ha opuiMaabHOM OnaHke ammapara CoBeTa JIeMmyTaToB.

12. Tlpu ynoOBIETBOPEHUU KAJIOOBI MPUHUMAIOTCS UCYEPIIBIBAIOIINE MEPHI 10
YCTPAHEHUIO BBISIBICHHBIX HAPYIIEHUH, B TOM YKCIIE 110 BbIJaye 3asBUTEIIO pe3yabTaTa
MYHUIIMIIAJIBHON YCIIyTH, HE MOo3/Hee 5 pabounx AHEW CO HS MPUHITUS PELICHHUs, €CIIU
MHOE HE YCTAaHOBJICHO 3aKoHOAAaTeNnbCTBOM Poccuiickon denepannn.

13. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHHUS KaloObl yKa3bIBAIOTC:

a) HauMeHoBaHuWe anmapara CoBeTa JEmyTaToB, MOJDKHOCTh, (aMuius, UMs,
OTYeCTBO (TIPU HATMYUH) €TO JOHKHOCTHOTO JIUIA, IPUHSBIIETO PEIICHKE IO KaJlo0e;

0) HOMep, JaTa, MECTO MPUHATHUS PELICHUS, BKIOYasi CBEACHHS O JOJKHOCTHOM
JUIE WM MYHUIMOAIBHOM CIYy’KallleM, pelleHue Win JeicTBue (0e3neicTBue)
KOTOpPOro 00Kamyercs;

B) haMuITus, UMs1, OTUYECTBO (TIPU HATMYMH ) UJIM HAUMEHOBAHUE 3asIBUTEJIS;

') OCHOBaHUS JJIs IPUHSATHS PEIICHUS 110 Kanooe;

1) MPUHATOE TI0 Kaj00e pelieHue;

€) B ciydae, eclid anoba Npu3HaHa OOOCHOBAHHOW, — CPOKH yCTpaHEHHs
BBISIBJICHHBIX ~HApyIICHWH, B TOM 4YHCJIE€ CpPOK TMPEIOCTABICHUSA pe3yiabTaTa
MYHUITUTIATBHOU YCITYTH;

’K) CBEJICHHS O MOPSJIKE 00KaTIOBaHUS IPUHSATOTO IO Kaja00e perieHus.

14. OtBer moO pe3ynbTaTaM pPacCMOTPEHHS >KaJoObl TOIMUCHIBACTCS TIIaBOU

MYHULIMIIAIBHOTO OKPYTa.
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15. 3asgBuTeNnt0 OTKAa3bIBAETCS B YIOBIETBOPEHUHU >KaloObl B CIEAYIOUIMX

ciIyJasix:

a) HaJM4Me BCTYIMHUBIIETO B 3aKOHHYIO CHITY PEIICHUS Cy/a, apOUTPa)KHOTO Cy/a
10 >kaj00€e 0 TOM ke MPeIMETEe U 10 TEM K€ OCHOBAHUSIM;

0) mnpu3HaHUS OOXKaTyeMmbIX penieHud W (Wiau) aeucTBuil (Oe3aeicTBUs)
3aKOHHBIMH, HE HApYIIAIOIIMMHU TIPaB U CBOOO/ 3asIBUTEIIS;

B) OTCYTCTBHUS Y 3asABUTEJS MpaBa HA MOJTYyYEHUE MYHUIIUTIATLHOU YCIYTH;

I) MOAAaYU >KajJoObl JUIIOM, MOJHOMOYMSI KOTOPOTO HE TMOATBEPXKICHBI B
MOPsJIKE, YCTAHOBJIEHHOM 3aKkoHOAATeNnbcTBOM Poccuiickon denepanuu;

1) HaJW4Yue PEIICHUS M0 JKajno0e, MPUHATOrO paHee B COOTBETCTBHU C
TpeOoBaHUSIMHU HacTosAmero [1omokeHns B OTHOIIEHUH TOTO K€ 3asBUTENS U 110 TOMY
e MPEAMETY KaJo0BbI.

16. OtBeT Ha xano0y He AaeTcs B CIydasix:

a) HaJU4Msl B Kajno0e HEIEeH3YPHbBIX JTUOO OCKOPOUTEIbHBIX BBIPAXKEHUH, YIPO3
KU3HHU, 370POBBI0O M HUMYIIECTBY JODKHOCTHOTO JIMIA WM MYHHUIUIAIBHOTO
CITy’>KalIlleTo, a TAK)KE YWICHOB €T0 CEMbH;

0) OTCYTCTBHME BO3MOXKHOCTH IMPOYMTATh KAKYIO-JTHMOO YacTh TEKCTa KajIoObI,
dbamMunuo, uUMs, OTYECTBO (MIPU HANWYMHU) W (WIM) TOYTOBBIA aApeC 3asiBUTEIS,
yKa3aHHbIE B kaio0e.

17. Pemenust 06 yJIOBIETBOPEHUHU KallOObI U 00 OTKa3e B €€ YAOBIETBOPEHUU
HANPABIIIOTCA 3asBUTEII0 HE TMO37HEe pabouero MHsS, CIEAYIOIIET0 3a JHEM HX
MPUHSTHSA, TIO IOYTOBOMY a/IpeCy, yKa3aHHOMY B Kasiooe.

[To >xenmaHWIO 3asBUTEN PEIICHUWE TAaKXKE HAMpaBIsEeTCS Ha YKa3aHHBIA B
xKayobe aapec AIIEKTPOHHON MOYTHL. B Takom ke MOpsAKe 3asBUTENI0 HAIpPaBIIsSETCS
pelieHre 1o anode, B KOTOPOH Ui OTBETa YKa3aH TOJIbKO a/Ipec 3JIEKTPOHHOM MOYTHI,

a MIOYTOBBIN aapeC OTCYTCTBYCT WJIM HC IMTOAAACTCA ITPOYTCHHUIO.



